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North Ayrshire Council

Caravan Site Licensing (Relevant Permanent Sites)

Caravan Sites and Control of Development Act 1960
The Caravan Sites (Licence Applications) Order, 1960 No. 1474
Housing (Scotland) Act 2014
Licensing of Relevant Permanent Sites (Scotland) Regulations 2016 No. 433


	IMPORTANT

	PLEASE READ ACCOMPANYING NOTES BEFORE COMPLETING THIS FORM. THERE ARE EXTRA NOTES IN THIS FORM.

The Law changes on 1 May 2017. Before then, there was only one kind of Caravan Site Licence. After that, there are two different Licensing systems for caravan sites:

1.
residential sites (the Council calls this a 'New System' Licence)
2.
sites for holiday or touring caravans (the Council calls this an 'Old System' Licence)
What people might say is 'a caravan site' might in fact be two different caravan sites, with different rules applying to each. There might then need to be two application forms and two Licences. The Licences will have different conditions but you can use this form for each kind of Licence.


Send completed application and all supporting papers to:

North Ayrshire Council, Licensing Office, Cunninghame House, Irvine KA12  8EE

Telephone 01294 324305
FOR OFFICE USE ONLY
	Application

	NAC Reference No.
	

	Name of Applicant or Licensee
	

	Address of Site
	

	Date of Receipt
	
	
	

	Decision date
	
	
	

	Fee Paid (amount & ref.)
	


	Consultation

	
	Date sent by Licensing
	Date received

	Police
	
	

	Fire
	
	

	Planning
	
	

	Building Control
	
	

	Housing
	
	

	Environmental Health
	
	


	Decision

	Date of Decision:
	
	
	

	Delegated or Committee?
	Delegated
	Committee

	Granted or Refused?
	Granted
	Refused


This form is in Parts for different things. 
Part A (about you)

Part B (Site Manager)

Part C (Grant of a new Licence)

Part D (renewal of an existing Licence)
Part E (transfer of a Licence)
Part F (transmission on death, sequestration or administration of Licence Holder)

Part G (vary a Licence)
Part H (declaration)

Which Parts you need to complete depends on what you want the Council to do:
	Tick what you want the Council to do:

	
	Grant a 'New System' Licence
	Part A, B, C and H

	
	Grant an 'New System' Licence
	

	
	Renew a Licence
	Part A, D and H

	
	Vary a Licence
	Part A, F, and H (if the variation includes changing the Site Manager details, complete Part B too)

	
	Transfer a Licence
	Part A, B, E and H (if you want to Vary the Licence too, see Part F)

	
	Notify of a death etc.
	Part A, F and H (if you want to Vary the Licence too, see Part F)


Part A (about you)
If the Application is to transfer a Licence, give us

- details about the current Licence Holder in Part A and
- details about the transferee (the person who is to get the Licence) in Part E.

If the Application is to do anything else (grant a new Licence, or to renew or vary a Licence) give your details in Part A.

The information we need is different depending on whether the Applicant is:

(1)
a natural person, or

(2)
a non-natural person (like a Company or a Partnership).

Complete the box which applies to the person who is to hold the Licence.

(1)
natural person
	Your full name 

	

	Postal address


	

	Post Code


	

	contact email


	

	telephone number

	

	Mobile telephone number

	

	If you have used any other names, what were they?
	

	Give all your home addresses in the past 5 years
	

	Have you ever held a "Site Licence" or "Part 1A Site Licence" which has been revoked in the past 3 years?
	Yes
	No

	If 'yes', give details - the address of the Site, and the Council involved.



(2)
non-natural person 
	Full name


	

	Company Number or Charity Number

	

	Registered Office address


	

	Post Code


	

	Contact person's name


	

	Contact person's email


	

	Contact person's telephone number

	

	Contact person's mobile telephone number

	


Note: you agree that the Council can send any correspondence about this Application or Licence by email, so you should tell us if there is a change in address.
Part B (Site Manager)
We need information on who the Site Manager will be after the Licence is granted (or, if you are asking to transfer the Licence, after that).

The information we need is different depending on whether the Site Manager is:

(1)
a natural person, or

(2)
a non-natural person (like a Company or a Partnership).

If the Site Manager is a natural person, complete box (1).

If the Site Manager is a non-natural person, complete both boxes:
box (1) for the individual who is to be directly concerned with the management of the site on behalf of that Site Manager, and
box (2) for the Site Manager itself. [Reg 2(l) ]

(1)
natural person

	Full name 


	

	Postal address


	

	Post Code


	

	contact email


	

	telephone number

	

	Mobile telephone number

	

	If this person has used any other names, what were they?
	

	Give all the person's home addresses in the past 5 years
	


(2)
non-natural person 
	Full name


	

	Company Number or Charity Number


	

	Registered Office address

	

	Post Code


	

	Name and address of the individual who holds the most senior position within the management structure of the relevant partnership, company or body
	

	Contact person's name


	

	Contact person's email


	

	Contact person's telephone number

	

	Contact person's mobile telephone number

	


Note: you agree that the Council can send any correspondence about this Application or Licence by email, so you should tell us if there is a change in address.

Part C (Grant of a new Licence)

	What land is the Licence to cover? (note C1)

	

	If the site has a name, what is it?
	

	If the site already has an 'old system' Licence under the Law before 1 May 2017, what is the Council reference? (note C2)
	

	Is the site a "Protected Site" for residential caravans? (note C3)
	Yes
	No

	Do you have Planning Permission for the use of the land as a "Caravan Site" or "Relevant Permanent Site" (otherwise than by a Development Order?
	Yes
	No

	If "yes" what is the reference number of the Grant of Planning Permission?
	

	If 'no', do you have a "Certificate of lawfulness of existing use or development" ?
	


Note
C1
Give a text description here. You should also give the Council three copies of the Layout Plan. Read the "Additional Notes" to see what a Layout Plan should contain.
C2
Sometimes there will already be two Licences, one for the Residential part of a Site and one for the Holiday and Touring part of the Site. Please give both Council references.
C3
if the Site is a "Protected Site", this means that the people living in residential caravans have rights under the Mobile Homes Act 1983 - see the "Additional Notes for Applicants". If the same site has some residential caravans and some holiday/touring caravans, you need two Application Forms to get two Licences. In one Application you will answer the "Protected Site" question "yes", and in the other you will say "no".
Part D (renewal of an existing Licence)
	Since the Licence was granted or last renewed, has there been any change in the information provided to the Council then?
	Yes
	No

	If 'yes', what was the change?

	


Part E (transfer of a Licence)

If the Application is to transfer, give details about the current Licence Holder in Part A and give details about the transferee (the person who is to get the Licence) in Part E.
The information we need is different depending on whether the Applicant is:

(1)
a natural person, or

(2)
a non-natural person (like a Company or a Partnership).

Complete the box which applies to the person who is to hold the Licence after transfer.
We also need details of who will be the Site Manager after transfer - complete Part B.

(1)
transferee is a natural person

	Full name 


	

	Postal address


	

	Post Code


	

	contact email


	

	telephone number

	

	Mobile telephone number

	

	If this person has used any other names, what were they?
	

	Give all the person's home addresses in the past 5 years
	


(2)
transferee is a non-natural person 
	Full name


	

	Company Number or Charity Number


	

	Registered Office address

	

	Post Code


	

	Name and address of the individual who holds the most senior position within the management structure of the relevant partnership, company or body
	

	Contact person's name


	

	Contact person's email


	

	Contact person's telephone number

	

	Contact person's mobile telephone number

	


Part F (transmission on death, sequestration  or administration of Licence Holder)

This applies where the ownership of the land passes "by operation of law". The Licence automatically passes to the Licence Holder's representative. We need to see:
1.
A copy of the Court order or Protected Trust Deed authorising you to act.
2.
A Personal Declaration form for you. If you are want to vary the Licence, complete Part G.
	Which applies to you?
	

	The Licence Holder has died and I have been Confirmed as the Executor
	

	The Licence Holder is a sequestrated individual and I am the Trustee appointed by the Court
	

	The Licence Holder is a Limited Company in Administration and I am the Administrator appointed by the Court
	


Part G (variation)

	Do you want to change

	- the Site Manager's details? (note G1)
	Yes
	No

	- the Layout Plan? (note G2)
	Yes
	No

	- the Licence conditions? (note G3)
	Yes
	No


Notes

G1.
you will need to complete Part B if you are changing the Site Manager's details
G2.
you will need to give us 3 copies of the new Layout Plan

G3.
you will have to write to us to say what you want to change in the Licence conditions, and why.

Part H (Declaration)

	I have enclosed:
	Yes

	Personal Declaration forms signed by each person named in this Application, including the Site Manager and anyone directly concerned with the management of the site
	

	Layout Plan (3 copies)
	

	Copy of the Planning Permission or "Certificate of lawfulness of existing use or development" 
	

	A blank copy of the "Protected Site Agreement" which the Site Owner issues to the occupiers of individual caravans (Note H1)
	

	Fee Payment (Note H2)
	

	A copy of the Court order or Protected Trust Deed authorising you to act (Note H3)
	


Note
H1.
we only need to see the "Protected Site Agreement" if the site includes residential caravans.
H2.
Fees depend on the system:

"Old System" (holiday or touring caravan site) - there is no fee for an application for a "Caravan Site"
"New System" (residential site) is a fee of £600 for the grant, variation or renewal of a "Relevant Permanent Site". There is no fee for Transfer or Transmission.
H3.
we only need to see the Court order or Protected Trust Deed if you have completed Part F (transmission on death, sequestration or administration of Licence Holder).
	I ask the Council to grant this Application. I confirm:
- the information I have given in this form and the accompanying documents is true and accurate.
- the Licence Holder will keep to any Protected Site Agreements between the Site Owner and the occupiers of individual caravans.

I understand that there are criminal penalties for giving false or misleading information. I authorise North Ayrshire Council and any person or agency to share any information relating to the Application, Licence and Caravan Site.
I will tell the Council in writing of any change in the information in this form and the accompanying documents within 7 days of that change.

I agree that the Council can send any correspondence about the Application and Licence by email to the contact address shown in this form.
Audit Scotland
The Council is under a duty to protect the public funds it administers, and to this end may use the information you have provided on this form for the prevention and detection of fraud. It may also share this information with other bodies responsible for auditing or administering public funds for these purposes. For further information, see
http://www.north-ayrshire.gov.uk/UsefulLinks/FraudInitative.aspx

	Signed:

	

	Date:
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