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Dear Parents 

I would like to take this opportunity to welcome you and your child to Saint Matthew’s Academy. The pages 

that follow outline in some detail the work of the School and I would encourage you to read through the 

information at your leisure. However, it can sometimes be difficult to get a feeling for a School and its ethos 

from reading pages of information. Therefore I will attempt to provide a brief description of the School and its 

aims which perhaps sets the work of the School in context. 

Saint Matthew’s Academy aims to provide a quality education for all pupils in a distinctive Catholic context 

which enables them to maximise their talents and achieve the highest possible standards. This is reflected in 

our strong Scottish Qualifications Authority (SQA) exam results and in the very high numbers attending 

Further Education, Higher Education and moving directly to employment. This is only achieved through a 

calm, ordered and safe environment in which a variety of courses can be planned and delivered. 

School staff, teaching and non-teaching, do their very best to encourage children to achieve their potential 

but without parental help the task is made much more difficult.  

Our vision, values and aims can be found in the pages to come and the curriculum rationale provides an 

explanations as to what we try to achieve for every child in our school. 

The School welcomes parental contact and indeed encourages such contact. In addition to consultation with 

staff at regular Parents’ Meetings, parents are encouraged to contact the Pastoral staff or any member of 

Senior staff whenever information on progress is required. Similarly if any matter relating to your child’s 

happiness or education in Saint Matthew’s needs to be discussed you are more than welcome to contact the 

School. Only through strong Home-School links will the highest standards of achievement expected in the 

School be achieved. 

School though, is not just about academic achievement. It is also about providing a safe, welcoming 

environment for all children. Saint Matthew’s Academy has a very distinctive Catholic ethos which 

encourages all pupils to consider those less fortunate than themselves. This may take the form of fundraising 

for SCIAF or organising events in aid of the HCPT group but at all times involves the pupils in active decision 

making based on Christian principles. The Catholicity of the School is highlighted by regular community acts 

of celebration of Masses, Penitential Services and the like, largely conducted by our Liturgical Committee led 

by Father Mark Kelly and ably supported by the wider staff body. This, together with strong links with the 

local Parishes, helps to bring together the essential Home-School-Parish partnership. 

Saint Matthew’s Academy therefore is in short a Catholic School which demands of its pupils the highest 

standards of academic achievement, behaviour, dress and social responsibility. 

I look forward to working with you to ensure your child benefits from the wide-ranging opportunities available 

in Saint Matthew’s Academy and take this chance to welcome you as a valued member of our School 

community. 

Yours sincerely 

Stephen Colligan, Head Teacher 

 

 



 

 

 

Communities and Education Directorate 

What we want to achieve 
 

Our Overall Aim  
 
Ensuring our children and young people experience the best start in life.  
 
 

Our Priorities  
 

• We will create the conditions for our children and young people to access the highest quality 
learning experiences from ages 3-18. 
 

• We will support our children and young people to become successful learners, confident 
individuals, effective contributors and responsible citizens. 

 

• We will offer opportunities to our young people and their families to play a more active role in 
school life and encourage more participation in learning. 

 

• We will work with all young people to build their resilience, supporting their mental health and 
physical well-being. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Section 1: School Information 

 

Our Vision, Values and Aims 

In Saint Matthew’s Academy we are committed to a vision which is rooted in the Charter for 

Catholic Schools in Scotland. Pupils, parents, staff and partners have been involved in establishing 

our vision and values. By ensuring we are challenging and ambitious we seek to present a vision 

which reflects the needs and aspirations of our Community of Faith and Learning.  

 

Vision 

Our vision for Saint Matthew’s Academy is one of a community of faith and learning dedicated to 

Gospel Values. We work together to ensure the effective formation and development of the whole child 

by providing the highest quality of education. We strive to ensure our young people develop their 

talents and abilities in order to best support the common good. 

 

Values 

Our values underpin our ethos within Saint Matthew’s Academy. They are CLEAR and we strive to 

ensure they are visible throughout our school. 

Community - we understand that each of us - pupils, parents, staff, parishes and partners - are 

called to engage as full members of our Community of Faith and Learning. We must use our gifts 

and abilities to help and support those around us while at the same time allowing ourselves to be 

supported.  

 
Love - Jesus teaches us that the greatest commandment is to love God with all our heart. The 

second is that we must love our neighbour as ourselves. We show love in our charity, in our service, 

in our forgiveness, in our compassion and in our patience. Love is the foundation of all our actions.  

 

Equality - we believe that all people are created in the image and likeness of God. By recognising 

the equal dignity of all, we celebrate difference and strive to create an inclusive, tolerant and 

welcoming ethos where each individual has the opportunity and support to participate fully in our 

community. 

Achievement - our Catholic school is one in which everyone has the opportunity to reach their 

potential. By providing high quality learning experiences we encourage all to achieve. We pursue 
excellence in all that we undertake to ensure each member of our community has opportunities to 
develop and grow their talents and skills in order to fulfil their potential in every area of their lives. 
 



 

 

Respect - Gospel Values only truly exist in our interaction with each other and with the world 

around us. By ensuring that all relationships are built on a mutual and genuine respect we create a 

Community of Faith and Learning where all can attain their full potential. We have respect for 

others and for ourselves as we understand and greatly value the gift of life we have been given. 

As a Catholic school, our aims are: 

• to promote Gospel values of love, understanding and respect through all our activities and at 
all times; 

• to develop all members of our community spiritually, morally, intellectually, socially and 
physically; 

• to provide the highest possible standards of learning and teaching; 
• to develop in our young people awareness of and respect for different cultures and an 

understanding of our social responsibilities; 
• to nurture in our young people creativity and aesthetic appreciation; 
• to provide a safe, stimulating and welcoming environment; 
• to work in close partnership with parents, the Church and the wider community; and 
• to provide opportunities for the personal and professional development of staff.   

 

Our Gospel values are at the heart of the Curriculum for Excellence which Saint Matthew’s Academy 

provides. We strive to ensure our young people have opportunities to put faith and learning into 

practice. We encourage our students to act justly and with compassion. 

We challenge them to use their gifts and abilities in order to work together for the good of the 

whole community so that they may aspire to become:  

• successful learners; 
• confident individuals; 
• responsible citizens; and 
• effective contributors. 

 

 

 

 

 

 

 

 

 

 



 

 

A CHARTER FOR CATHOLIC SCHOOLS IN SCOTLAND 
 

The mission of the Catholic school is to develop as a community of faith and learning, providing the 
highest quality of education, and offering formation through the promotion of Gospel values, 
through celebration and worship, and through service to the common good. 

All Catholic schools in Scotland, in honouring Jesus Christ as the Way, the Truth and the Life, will 
feature the following characteristics: 

• a commitment to the integrated education and formation of the whole person, in close 
partnership with parents as the first educators of their children; 

• an inclusive ethos which aims to honour the life, dignity and voice of each person, made in 
the image of God; 

• a commitment to the search for wisdom in life and to the pursuit of excellence, through the 
development of each person’s unique God-given talents; 

• a commitment to the spiritual formation of the school community through the shared 
experience of prayer and liturgy, and in partnership with local parishes; 

• the provision of religious education programmes which will enable young people to develop 
their understanding of Gospel values and of how to apply them to life; 

• a commitment to uphold the moral teaching, faith tradition and sacramental life of the 
Catholic church; 

• a commitment to communicate Catholic social teaching and thereby promote social justice 
and opportunity for all ; 

• a commitment to ecumenical action and the unity of Christians; 

• the promotion of respect for different beliefs and cultures and for inter-faith dialogue; 

• a commitment to support the continuing professional and spiritual development of staff. 

All staff appointed to a Catholic school are expected to support and promote the aims, mission, 

values and ethos of the school, as illustrated in this Charter.

 

 

 

 

 

 

 

 

 

 



 

 

Contact Information: 
Address: Jack’s Road, Saltcoats, KA21 5NT 

Telephone: 01294 606680 

Fax: 01294 606689 

Email: stmatthews@ea.n-ayrshire.sch.uk 

Website: http://www.saintmatthewsacademy.com 

Twitter: @stmatthewsac 

Headteacher: Mr Stephen Colligan 

Year Head for S1: Mrs K Schlesiger, Depute Head Teacher 
(NB: Mrs Schlesiger will be responsible for the 2022-23 S1 throughout their secondary school career)   

Saint Matthew’s Academy is a Roman Catholic, six-year, co-educational comprehensive secondary 
school, the catchment for which comprises the 10 denominational primary schools within North 
Ayrshire.  

Details of the associated primary schools can be found on the North Ayrshire Council website 
(www.north-ayrshire.gov.uk).  Any parent of a child who is not a pupil in one of the associated 
primary schools and who wishes to have their child educated at Saint Matthew’s Academy should 
mrequest to do so. 

Placing request forms are available from Education & Skills, Cunninghame House, Irvine, KA12 8EE.  

The anticipated roll for session 2021-22 is made up as follows: 
S1  252 S2      233 S3 240 S4  240        S5 227      S6  200  

Likely intake for the next three years from associated primaries is: 

2022 252 2023   258   2024 232 

  

The school publishes an annual Standards & Quality Report which is presented at the Parent Forum 

A.G.M. in September; a copy of this year’s report is available from the school website. 

Details of academic achievement in 2020-21 are included at the back of this handbook.  The school 

also draws up an Improvement Plan each year: copies of this are available on request.    

A set of Parental Information Leaflets are available; these cover some of the key issues of school life 
such as attendance, transport, uniform, behaviour and the like.  In addition, information on local 
authority policy in certain areas can be found at the rear of this handbook.  

Parents should note that, whilst all the information provided in this handbook is correct at the time 
of writing, it is possible that there may be some inaccuracy by the time it is published to parents.   

 

 

 

 

mailto:stmatthews@ea.n-ayrshire.sch.uk
http://www.saintmatthewsacademy.com/
http://www.north-ayrshire.gov.uk/


 

 

STAFF LIST (2021-22)  
Department Staff  Designation Department Staff Designation 

SMT Mr S Colligan HT MATHEMATICS Mrs K Day CL 

 Mr K Herron DHT  Mrs J Ferguson    
PT 

 

 Mr A McGuigan DHT  Ms C Huckell  

 Mr T Ross DHT  Mrs  J McNicoll  

 Mrs K 

Schlesiger 

DHT  Mrs A 
McCulloch 

 

    Mr J Mullen  

PASTORAL 

SUPPORT 

Mrs S Benson PTG  Mrs P Stuart  

 Mrs L 
Stevenson 

PTG  Miss C Brown  

 Mr A Coyle PTG  Mrs M Bell  

 Miss J Brady PTG  Miss E Wood  

 Ms T Donnelly PTG ICT Mrs T Allen CL 

 Mr K Corish PTG  Mrs W Brown  

SCIENCE Miss E 
McGillivray 

CL  Mrs J Paterson  

 Ms M Kimmett   Mr J Weir  

 Mr P McQuarrie   Ms S Strain  

 Ms K McNamee  MOD. LANGS. Mr A Latta CL 

 Mr S Leckie   Mrs J Kinnear       
PT 

 

 Miss L Hall   Mr PB Heriaud  

 Mr M 
McEachern 

  Mrs K Cannon  

 Mrs A Walton   Ms C Kennedy  

 Dr C McCartney  MUSIC Mrs A Bruce CL 

 Mrs A Pass   Mr L Stewart  

 Mrs A Skene   Mr C Fallon  



 

 

Department Staff  Designation Department Staff Designation 

 Ms C Smith   Ms A 
McLachlan 

 

 Mr S Mercer     

CREATIVITY & 
ENTERPRISE 

Mrs C Bell CL PE Mr J Hume CL 

 Mrs L Brewster CL  Ms N Burns  

 Mrs M Brown   Mr K McCrorie  

 Miss E Paterson   Mr R Taylor  

 Ms A Stott   Mrs S Clark  

 Miss Brannan   Ms L Darroch  

 Ms B Wilson   PUPIL SUPPORT Mrs M Morran CL 

ENGLISH Mr A Gardiner CL  Mrs A Watson  

 Mrs F O’Neill   Mr S Millar  

 Mr J McKee   Mrs G Millar  

 Ms J Bell   Ms L Graham  

 Mr C Niven     

 Miss A Keggans PT    

 Ms S Gordon  TECHNOLOGIES Mr T McGowan CL 

 Mrs G Sloan   Miss C Corr  

 Miss N Parker   Mr JP Cullen  

    Mrs K McKee  

    Ms J 
McKechnie 

 

    Mrs C Shields  

R.E. Mr M Harrison CL  Mrs S Leslie  

 Mrs J Lennon     

 Mrs E Brady     



 

 

Department Staff  Designation Department Staff Designation 

SOCIAL 

SUBJECTS 

Ms C Holmes CL TECHNICIAN 
SUPPORT 

Mr S Frew Senior 

 Ms E Hilley   Mrs S Keegan  

 Mr A Wilson   Mr R McGlackin  

 Ms J Lyon     

 Ms M Graham  CLASSROOM 
ASSISTANTS 

Mrs M Boyle  

 Mr J Cumming   Mrs A Duncan  

 Mr D Pless   Mrs T Duncan  

 Mr S Cridge   Mrs T Ferrier  

 Ms K Craig   Mrs L Harvie  

 Mr G Brown   Mrs A Lindsay  

LIBRARIAN Mrs A McPhee   Ms C Quigg  

    Ms F 
McClumpha 

 

CLERICAL 
SUPPORT 

Mr J Shirkie AFO  Mrs I McNair  

 Mrs H Blyth   Mrs C Quinn 
 
 

 

 Mrs L Cullinane   Mrs L Gallagher  

 Ms N Hunter     

 Ms J Craig     

 Mrs M Anderson     

 Ms L Murphy     

 Mrs A Shanks     

      

AREA 
INCLUSION 

WORKER 

Mrs A Wall     

 

 



 

 

 

 

 

 

 

 

SCHOOL FACILITIES 

 

Saint Matthew’s Academy accommodates around 1240 pupils in a state-of-the-art building which 
opened in October 2007. The building comprises four main areas: 

• a sports wing which contains the games halls, gyms, fitness suite and changing facilities; 
 

• a non-specialist teaching block which contains the classroom subjects of English, Mathematics, 
Modern Languages, Geography, History and Modern Studies as well as Pupil Support;  
 

• a practical wing containing the specialist subjects of Computing, Business Education, Science, 
Home Economics and Technical Education; 
 

• a circular drum area which links the two main teaching blocks and contains the Art & Design, 
Music and Religious Education classrooms as well as the main Administration offices, the Guidance 
Suite, the Oratory, the Library, the Auditorium and the pupil social and dining area. 

 

Saint Matthew’s Academy is equipped with a wide range of modern technology. Learning and 
teaching across the school is delivered with the aid of interactive whiteboards which are fitted in 
every teaching area and each classroom also has a number of computers for pupil use. Subjects with 
specific curricular requirements as far as computing facilities are concerned (e.g. modern languages, 
computing, business education, graphic communication) are equipped to appropriate levels. The 
building complies fully with the requirements of the Disability Discrimination Act with lifts, ramps 
and disabled toilets provided throughout. 

Outdoor sports facilities include a full-sized floodlit synthetic football/hockey pitch, a floodlit 

synthetic athletics track and a range of 11-a-side and 7-a-side grass pitches. 

Each year pupils are given a range of opportunities to participate in extra-curricular activities, 

including sports, and details of these are communicated to them via the daily bulletin and parental 

newsletters. 

 

 

 



 

 

 

 

 

 

 

 

 

 

SCHOOL DAY 
 

The school opens each day at 8:50 am and closes at 3:35pm on Monday, Tuesday, Wednesday and 
2:45pm on Thursday, Friday. The school operates a 33-period week which means that there are 7 
periods each day on Monday, Tuesday, Wednesday and 6 periods on Thursday and Friday. Each day 
includes 15 minutes for interval and 40 minutes for lunch. 

Monday/Tuesday/ Wed Thursday/Friday 

S1/3/5/6  

08:50 – 09:40 Period 1  08:50 – 09:40 Period 1  
09:40 – 10:30 Period 2  09:40 – 10:30 Period 2 
10:30 – 11:20 Period 3  10:30-11:20 Period 3 
11:20 – 11:35 Interval  11:20 – 11:35 Interval 
11:35 – 12:25 Period 4  11:35 – 12:25 Period 4 
12:25 – 13:15 Period 5  12:25 – 13:15 Period 5 
13:15 – 13:55 Lunch  13:15 – 13:55 Lunch 
13:55 – 14:45 Period 6  13:55 – 14:45 Period 6 
14:45 – 15:35 Period 7 

S2/4 

 

08:50 – 09:40 Period 1  08:50 – 09:40 Period 1  
09:40 – 10:30 Period 2  09:40 – 10:30 Period 2 
10:30 – 10:45 Interval  10:30 – 10:45 Interval 
10:45 – 11:35 Period 3  10:45 – 11:35 Period 3 
11:35 – 12:25 Period 4  11:35 – 12:25 Period 4 
12:25 – 13:05 Lunch 12:25 – 13:05 Lunch 
13:05 – 13:55 Period 5                                              13:05 – 13:55 Period 5 
13:55 – 14:45 Period 6 13:55 – 14:45 Period 6  
14:45 – 15:35 Period 7 
 
 
 
 



 

 

SCHOOL YEAR 2022 – 2023 
 

Term  Dates of Attendance Day  Date 

    

Term 1 Teacher (In-Service) Wednesday 17-Aug-22 

  Pupils Return Thursday 18-Aug-22 

  Teacher (In-Service) Monday  19-Sep-22 

  Close Friday 14-Oct-22 
    

Term 2 Pupils Return Monday 24-Oct-22 

  Local Holiday Friday 18-Nov-22 

  Local Holiday Monday 21-Nov-22 

  Teacher (In-Service) Tuesday 22-Nov-22 

  Close Friday 23-Dec-22 
    

Term 3 Re-open Monday 09-Jan-23 

  Local Holiday Friday 10-Feb-23 

  Local Holiday Monday 13-Feb-23 

  Teacher (In-Service) Tuesday 14-Feb-23 

  Pupils Return Wednesday 15-Feb-23 

  Close Friday 31-Mar-23 
    

Term 4 Re-open Monday 17-Apr-23 

  May Day Monday 01-May-23 

  Local Holiday Monday 29-May-23 

  Teacher (In-Service) Tuesday 30-May-23 

  Pupils Return Wednesday 31-May-23 

  Close Wednesday 28-Jun-23 

 

 
 
 
 
 
 
 
 
 
 
 



 

 

 
 
 
 
 

SUPPORT FOR PUPILS 
 

Saint Matthew’s Academy has a team of 6 Principal Teachers Pastoral whose key role is to ensure 
that the needs of every pupil are met. This will involve a number of important tasks including 
developing close links with P7 pupils and teachers, interviewing all pupils at least once a year, 
preparing pupils to make appropriate choices and monitoring academic progress, attendance and 
behaviour. 

Every effort is made to ensure that pupils entering Saint Matthew’s from primary school will have 
the same Pastoral Teacher as any older brothers or sisters. 

Every pupil receives a weekly period of personal and social education (P.S.E.) through which their 
personal development is enhanced.  The P.S.E. programme includes information on lifestyle, sexual 
health and relationships, careers, further & higher education and employment & training.    

In parallel with the personal support for pupils provided by the Pastoral Team, Saint Matthew’s 

Academy has a Pupil Support department under the direction of a Curriculum Leader. 

It is acknowledged that any pupil may need additional support at some time in their school career 

and so Pupil Support staff work across the curriculum at all stages to ensure that all pupils are able 

to learn effectively and progress appropriately. 

This will involve a range of strategies under the general heading of support for learning and 

behaviour including individual/small group work, cooperative teaching and the establishment of 

reading programmes. Pupil Support staff also work with departments to develop courses and 

materials appropriate for the wide range of pupils within the school. Parents will be kept informed 

as key partners in the process. 

Close links are maintained with the associated primary schools and Pastoral and Pupil Support staff 

are involved in gathering relevant information from primaries and in ensuring that needs are met on 

arrival in Saint Matthew’s.  

Where there are specific needs, Saint Matthew’s support staff play an important role in transition 

reviews.  For parents requiring additional information on matters relating to additional support for 

learning, there is information included at the back of this handbook.  

 

 

 

 

 

 

 



 

 

 

 

 

 

SCHOOL UNIFORM 
 

It is the policy of North Ayrshire Council to support the introduction of a reasonable and flexible 
dress code in schools in its area. Such a dress code has many benefits including improved safety, 
security, discipline, school and community spirit and a decrease in bullying and in expense for 
parents. Certain types of clothing are not allowed for reasons of safety, decency or discipline 
including articles which: 

• are a health and safety risk; 
• may damage the school building; 
• may provoke other pupils; 
• are offensive or indecent; 
• encourage the use of alcohol, tobacco or drugs. 

Saint Matthew’s Academy has a school uniform which encourages and supports a sense of 
identification with the school. All pupils, therefore, are expected to wear uniform at all times. The 
uniform for Saint Matthew’s Academy is as follows: 

• white shirt / blouse; 
• school tie (striped for S1 – S4; crested for S5 – S6); 
• black skirt / trousers; 
• black jumper / cardigan; 
• school blazer with badge 
• black shoes. 

Trousers and skirts should be smart and modest and extremes of fashion should be avoided. 
Hipsters, denims, leggings, shorts, tracksuit trousers and casual trousers are not permitted. 
Jumpers and cardigans should be plain (i.e. no logos) and should allow the school tie to be visible. 
All items of clothing should be clearly labelled with the child’s name in case of loss.  

Both the crested and striped school ties will be available for direct purchase from the school at very 
reasonable prices. A fitting and ordering service for school jackets will take place prior to the 
summer break. 

Following consultation with Pupil Council representatives across all year groups and our Parent 

Council, the PE kit will be as follows: 

• Plain white t-shirt/polo top 

• Plain black shorts or plain black leggings. 

 

 

 

 



 

 

 

ATTENDANCE AT SCHOOL 
 

If a child is absent, parents are asked to contact the school by telephone on the first morning of such 
an absence; this contact should be to 01294 465732. Parents are also asked to give an indication of 
the likely length of any absence. Further notification should be given if the absence extends beyond 
the period given. Without such an explanation, the absence will be recorded as unauthorised. 

School starts each day at 8.50 a.m. and pupils should make every effort to be on time. Pupils who 
arrive after Period 1 will be required to report to the school office. All latecoming must be explained 
in order to allow the school to be vigilant in ensuring the safety of your child and the continuity of 
their education. 

Dental, medical or other appointments should be made outwith the school day whenever possible. 

However, if such appointments have to be during school time, pupils should bring a note and/or an 

appointment card. Pupils will be required to sign out and in when going to and returning from such 

appointments. 

 

CODE OF CONDUCT 
 

Here in Saint Matthew’s Academy we want to create an atmosphere which will enable teachers to 
teach effectively and students to learn and achieve their full potential. To achieve this, all pupils are 
expected to contribute by: 

• treating others as they would like to be treated; 
• working to the best of their ability; 
• thinking of others before themselves; 
• helping others whenever they can; 
• recognising how special they are; 
• including and encouraging others; 
• helping to build a community spirit; 
• using appropriate language; 
• respecting the environment; 
• listening to what others say; 
• appreciating that everyone is different. 

These simple expectations of pupils will be complemented by a classroom code which will be 
implemented by all teachers using an appropriate mix of firmness and fairness. Disruption which 
causes an interruption to the learning of others will lead to the application of a range of sanctions 
which may ultimately lead to exclusion from school for serious or persistent misbehaviour. 

Pupils in S1-3 will take part in the “Hit the Target” Scheme which rewards pupils for their good 

behaviour by arranging activities and prizes for those pupils who achieve the necessary points 

target each term. Points are allocated by staff against criteria agreed by departments across the 

school. 

 

 



 

 

PROMOTING POSITIVE RELATIONSHIPS 
 

It is important that all members of the Saint. Matthew’s Academy school community feel safe, 
valued and respected. Therefore it is important that as a school we actively promote positive 
relationships within our community. Positive relationships are characterised as those which foster 
mutual respect, co-operation and a sense of personal worth and as such are an expression of 
Catholic values. By promoting positive relationships, we believe that we increase the pupils’ sense 
of self-esteem and self-worth and ultimately their success as students. 

The most reported cause of unhappiness in any school is bullying. Bullying is the on-going 
deliberate abuse of power to hurt, frighten or belittle an individual and can take many forms, e.g. 
name-calling, threats, damage to property or physical abuse. Bullying thrives on the silence of the 
bullied and the best way to stop it is to report it. Anyone affected by bullying should be confident 
that they will be listened to and that their concerns will be taken seriously. 

Pupils can promote positive relationships by: 

• Treating others with respect; 
• Including and not isolating others from friendship groups: 
• Not ridiculing others; 
• Being polite and not abusive to one another; 
• Listening to others and not interrupting; 
• Encouraging others in positive behaviour; 
• Looking after and supporting one another; 
• Not ganging up on others; 
• Being prepared to support the school’s anti-bullying strategy and not tolerating bullying; 
• Participating in P.S.E classes or groups to promote positive relationships. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

SCHOOL CURRICULUM 
 

The purpose of the “Curriculum for Excellence” is to help young people become successful learners, 
confident individuals, responsible citizens and effective contributors. The main emphasis is on the 
ways in which children learn in the classroom. Teachers in Saint Matthew’s are working hard to 
ensure that the transition to secondary school is a smooth one and we are constantly looking at the 
subjects we offer at all levels and how these link into the experience which children have had in their 
primary schools. 

S1 – S3  

In the early years of secondary school, we are looking to ensure that young people get a broad 
general educational experience across eight curricular areas: 

Expressive arts; languages and literacy; health and wellbeing; mathematics and numeracy; 
religious and moral education; sciences; social studies; technologies. 

These curricular areas are currently delivered through a subject structure although we are looking at 
how to enhance understanding by helping children to see the links between what they are learning 
in each subject through the provision of opportunities for inter-disciplinary work. Opportunities for 
young people to deepen their knowledge within curricular areas will be retained by offering some 
element of personalisation and choice at the end of S2. 

Classes in S1/2 will continue to be formed generally on a mixed-ability basis. It is also expected that 
“practical” classes in S1/2 will continue to contain an average of 20 pupils in line with the guidance 
received from the Scottish Government Education Department. 

By the end of S3, all young people should have a solid foundation which will allow them to progress 
to formal qualifications in what is known as the “senior phase” of their education. This will be 
achieved by providing opportunities for learning in depth in chosen areas at the S1 – S3 stage. 
Parents will be given appropriate opportunities to be involved in their children’s education 
throughout S1 – S3 and beyond. 

 

Assessing Children’s Progress in the Broad General Education (BGE) S1- S3 
Assessment is a central part of everyday learning and teaching for children and young people. 
Evidence of progress is gathered on an ongoing and informal basis through asking questions, 
observing children working together and making formative comments on their work. Children may 
also assess their own work or that of their class mates; this is called self and peer assessment. Some 
assessment is more formal such as projects, investigations and standardised assessments.  
 
The assessment of children’s progress throughout the BGE is based on teachers’ views: their 
professional judgement. Teachers draw on their professional knowledge and understanding of the 
child; on the benchmarks for literacy and numeracy, which provide clear information about what 
children and young people should be able to do and demonstrate by the end of a Curriculum for 
Excellence Level; and on a wide range of assessment information.  

 
Teachers of P1, P4, P7 and S3 are asked at the end of every school year whether children have 
achieved the relevant Curriculum for Excellence level for their stage in reading, writing, talking and 
listening (literacy). Most children are expected to have achieved third or fourth level by the end of S3.  
The government has also introduced new national standardised assessments which cover some 
aspects of reading, writing and numeracy. These assessments are completed online and are 



 

 

automatically marked by the online system giving teachers immediate feedback to help plan next 
steps and support children’s progress.  

 
Teachers remain best placed to know how the children in their class are progressing. Their 
professional judgement will continue to be the most important way of assessing your child’s progress 
at school.  
 
As a parent, you continue to have a key role in helping your child to learn. Your child’s teacher will 
keep you informed about how your child is progressing. Please contact us if you have any concerns 
about their learning, assessment or for more information on how you can support your child’s 
learning at home.  
 
Homework 
Parents have a very important role in helping their children to get the best out of school and it is 
important that they take an active interest in their child’s progress at school. This can be done by: 
 
• Encouraging hard work and high standards at all times 
• Stressing the importance and relevance of what is learned at school 
• Supporting the school’s policy on homework and discipline  
 
From time to time pupils are given assignments and Personal projects which may involve research, 
investigation, preparing a speech, learning a poem or a similar activity.  
 
We have engaged with Show My Homework, an App which allows pupils and parents to keep a track 
of homework and to support them with each task. Parents are encouraged to make use of this App. 
 

S4 – S6 

The “senior phase” of CfE is where the young people will become involved with the formal 
qualifications framework and build up a portfolio of certification. The curriculum at this stage 
continues to address the 8 curricular areas outlined above although there is increased opportunity 
for specialisation and personalisation through choice of courses of study. Again, the emphasis of 
CfE is not to significantly change “what” young people are learning but to improve “how” they 
learn. 

National 1 to 5 courses have been developed to ensure a smooth progression from the Broad 
General Education (BGE). 

National 4 courses are broadly similar to the fourth level outcomes and have been designed to 
ensure students experience a coherent transition from the BGE to the senior phase. 

National 5 courses are designed to provide progression from Level 4 and/or National 4. Success at 

National 5 is an appropriate preparation for Higher. 

National 1-3 units are internally assessed and quality assured by the SQA. Candidates will achieve a 

National Course if they pass all the associated units. National 4 units and courses will be internally 

assessed by teachers. Courses will not be graded – candidates will receive either a pass or a fail. 

There will be no external examination for National 4 courses. SQA will quality assure courses to 

maintain national standards. 

Higher and Advanced Higher units will be internally assessed, the overall course will be, in the main, 

externally assessed and graded A-D. External assessment will often be by a combination of a 



 

 

question paper and coursework and will require the learner to apply skills, knowledge and 

understanding in the course in less familiar contexts and demonstrate a deeper understanding and 

higher levels of skills. In addition to following courses leading to certification, all pupils will 

undertake general courses in Religious Education and Personal & Social Education at all stages 

throughout the school 

                               

 

 

 

 

 
 

 

 

 

 
 

 

EXTRA CURRICULAR ACTIVITIES 
In St Matthew’s Academy, a full timetable of extra-curricular activities run at lunchtime and after 
school. In recent years, late buses have been provided to ensure that pupils living far from school 
are not disadvantaged. Below is a sample timetable:  

 

 



 

 

 

 

 

 

 

 

 

 

FAITH DEVELOPMENT 

 

Saint Matthew’s Academy is a Catholic school and, therefore, parents can expect their children to 
receive a full Catholic education in an atmosphere where the influence of Christian values is to the 
fore. 

 Early Lunch – S2/4 Late Lunch – S1/3/5/6 After School 

Monday 

Bleep Test – Games Hall -  Mr 
Hume 

Netball – Games Hall – Miss 
Darroch 

 

Chess Club – Library –  Mr Coyle 
Eco-Warriors – S25 – Miss Brady 

Dart’s Club – G02 - Mr Mullen 
S1 Keyboard Club – Mrs Bruce 

Senior Music Practical – Mr Stewart 
S3 Music Technology – Mr Fallon 

Lego Club – Tech – Mr McGowan/Miss Canavan 

 
Staff v S6 Football – Mr Cumming 

Tuesday  
Graphics club – Tech - Kayla & Katie 

Basketball – Games Hall –  Mr McCrorie 
Basketball – Games Halls – Mr McCrorie 

Wednesday 
Eco-Warriors – S25 – Miss 

Brady 
 

Basketball – Games Hall –  Mr McCrorie 
Football – Games Hall – Mr Taylor 

S3 Creative Writing – S11 – Miss Parker 
Homework Club – Mrs Stevenson 
S1 Science Club – F29 – Mrs Pass 

Girls Football –  Games Hall - Miss 
Darroch 

Young Enterprise – S32 – Miss Strain 
Gymnastics- Dance Studio -  Miss Burns 

Staff Football – Games Hall 

Thursday 
Gymnastics – Miss Burns 

Chess Club – S08 – Mr McKee 
S2 Ukulele Club – Mrs Bruce 

Short Tennis – Mr Hume 
S3/5/6 Rock Band – Miss McLachlan 

Staff and Pupil Volleyball – Games Halls - 
Mr McCrorie 

Friday 
S4 Practical Music Club – Mr 

Stewart 

Headie Handball – Dance Studio – Mr Taylor 
Basketball – Games Hall – Mr McCrorie 
Volleyball – Games Hall – Mr McCrorie 

Netball – Gym – Miss Darroch 
Book Club – Library – Mrs MacPhee 

Badminton & Short Tennis – Games Halls 
– Mr Hume 

   
 
 

Teams 

S1 Football – Mr Frew & PC 
Docherty 

S2 Football – Mr Fallon & PC 
Docherty 

S3 Football - Mr Hume 
S4 Football – Mr Cumming 
S5/6 Football – Mr Taylor 

Girls Football – Miss Darroch 

S1 Basketball – Mr McCrorie/Mr McKee 
S3 Basketball – Mr McCrorie 

Senior Basketball – Mr McCrorie 
Girls Basketball – Mr McCrorie 
Netball – Miss Darroch/F Ferrie 

All Volleyball – Mr McCrorie 



 

 

One key element of this is the formal Religious Education programme delivered principally through 
the R.E. department under the guidance of a Curriculum Leader, Mr M Harrison. The aim of this 
programme is to challenge the pupils, opening them to the Gospels and to what faith has to offer 
them in their own search for meaning, value and purpose in life.  .    

In addition to two periods of Religious Education each week, pupils have a range of other 
opportunities for sharing and fostering their faith including assemblies for each year group, retreats, 
a variety of liturgical celebrations, work with the school chaplain, Fr Mark Kelly, and the chance to 
participate in a range of charity and citizenship activities such as Fairtrade, Eco-schools, HCPT, Aid 
to the Church in Need and the school’s link with Saint Peter’s Secondary School in Mzuzu, Malawi

RELIGIOUS OBSERVANCE IN THE CATHOLIC SCHOOL
 

The Education (Scotland) Act 1980 imposes a statutory duty on local authorities to provide 

“Religious Observance” in Scottish schools.  This is defined in a national R.O. Review Group report 

published in 2004 as comprising: “community acts which aim to promote the spiritual development of 

all members of the school’s community and express and celebrate the shared values of the school 

community”. 

In a letter of guidance issued by the Scottish Government in February 2011, it is acknowledged that 

Catholic schools take a distinctive approach to the provision of Religious Observance:  

Scottish Government Ministers welcome the tradition that, in Roman Catholic denominational 

schools, Catholic Liturgy will largely shape the nature and frequency of religious observance 

activities in the classroom and in the wider school community. So, at times, children and young 

people will be invited to participate in, and sometimes to lead, prayer and reflection in classrooms 

and at assemblies. At other times, to honour particular occasions or feasts, chaplains will lead 

school communities in the celebration of Mass and other forms of liturgical celebration. 

Catholic schools follow the customs and practices of the Church in order to nourish the spirituality 

and faith of pupils and staff.  Our Catholic tradition is enriched by ancient rites, prayers and devotions 

which help young people to become aware of, and show reverence to, the sacred presence of the 

living God, Father, Son and Holy Spirit. Guided by this tradition, we celebrate various seasons and 

special feast days to honour God, Mary his Mother and the Saints. 

Pupils are invited to pray with their teachers at times in classrooms and assemblies, as well as in 

liturgical services.  Usually a classroom will display a Crucifix on the wall; in some classrooms and 

other areas of the school, a sacred space will feature a copy of the Bible and will be decorated with 

signs and symbols that reflect the changing seasons of the Church Calendar Year i.e., Advent, 

Christmas, Lent, Easter and Pentecost. 

This regular practice of Prayer is complemented by religious services conducted, sometimes as part 

of an Assembly, to mark special occasions – e,g., the distribution of Ashes on Ash Wednesday, the 

seasons of Advent or Lent.  To mark special Feast Days and Holy Days of Obligation, Holy Mass will 

be celebrated by the school chaplain, with the school community, in school buildings or in local 

parishes.  Some pupils, at certain stages, may be able to participate in retreats and pilgrimages to 

places of special significance within the Catholic tradition. 



 

 

While Religious Education is governed by separate Church guidance, it is complemented by Religious 

Observance practices and, together, these experiences help pupils to develop their understanding of 

the Catholic faith, to experience opportunities for spiritual growth and to commit to beliefs, values 

and actions in a positive response to God’s invitation to faith. 

In terms of pupil participation in R.O. Scottish Government guidance makes it clear that it makes an 

important contribution to pupils’ development and that it promotes the ethos of a school by 

bringing pupils together and creating a sense of community.  However, it also makes clear that 

parents have the right to withdraw children from participation in religious observance and that this 

right should always be made known to parents and their wishes respected.  The Scottish 

Government also recognises that: 

Where a parent chooses a denominational school for their child’s education, they choose to opt in 

to the school’s ethos and practice which is imbued with religious faith and religious observance. In 

denominational schools, it is therefore more difficult to extricate a pupil from all experiences which 

are influenced by the school’s faith character. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Section 2: School Procedures 
 

School Security  

North Ayrshire Council has introduced procedures to ensure the safety and security of children and 
staff when attending or working in a school. A number of security measures are used including the 
use of a visitors’ book, badges and escorts while visitors are within the school building. Anyone 
parent/carer or visitor at a school for any reason will be asked to report to the school office. The school 
staff will then make any necessary arrangements in connection with the visit to the school.   
 
It is the policy of the school that any member of staff will approach a visitor and ask for verification of 
identity. This measure ensures that children work in a safe and protected environment. We 
appreciate your support in carrying out all of the above measures. 
 
Absence from school premises at breaks



 

 

 

Schools have a duty to look after the welfare of their pupils. This means that the staff should take 

the same care of pupils as a sensible parent would take, and this includes taking reasonable care of 

pupils’ safety during intervals and lunchtimes. This is only possible if pupils remain in the school 

grounds. It is the policy of North Ayrshire Council that pupils should not leave the school grounds at 

intervals. Parents should encourage their children to follow these rules in the interests of safety.  

Personal Belongings 
It is appreciated that parents and pupils may be distressed over the occasional loss of pupil’s clothing 

and/or personal belongings. Parents are asked to assist by ensuring that valuable items of clothing or 

personal belongings are NOT brought to school. Lockers are available and pupils are encouraged to 

make full use of them. 

Parents should note that the authority does not carry insurance to cover the loss of such items.  

 

Mobile Phones 

While the benefits of mobile phones are recognised, they can be a serious distraction to work.  Pupils 

whose mobile phones disrupt lessons can have them confiscated until the end of the school day.  

Repeated disruption may result in phones being retained until uplifted by a parent. 

Inappropriate use of text messages and/or photographs/recordings (video and audio) whilst in 

school may be treated as a breach of the school’s code of conduct or a serious incident, which could 

be referred to the police. 

 
Information in Emergencies 
We make every effort to maintain a full educational service but on some occasions circumstances 

arise which lead to disruption. Schools may be affected by, for example, severe weather, and 

temporary interruption of transport, power failures or difficulties of fuel supply. 

In such cases, we shall do all we can to let you know about the details of closure or re-opening. We 

will keep you in touch by using letters, texts (where possible), NAC website, notices in local shops and 

community centres, announcements in the press and West FM.  

 

Should you have doubts about deteriorating conditions during the day, it may be advisable to contact 

the school. Parents should ensure that the school is aware of the emergency arrangements made for 

their child and have responsibility to update us with contact numbers.  

Listening and Learning 

It is the policy of North Ayrshire Council to try to encourage feedback on the education service from 

parents and pupils.  This is part of our overall commitment to giving the best possible service and to 

working in partnership. 

We are therefore very interested in feedback of all kinds, whether it is compliments, suggestions or 

complaints.  If you wish to register a comment of any type about the school you can do this by writing, 



 

 

telephoning or making an appointment to see someone.  All feedback is welcome and helps us keep 

in touch. 

If, in particular, you have a complaint about the school please let us know.  It is better that these things 

are shared openly and resolved fairly, rather than being allowed to damage the home/school 

relationship.  There will be no negative consequences arising from making a complaint and we will 

deal with the issue as confidentially as possible.  If we have made a mistake we will apologise quickly 

and clearly and try to put things right. 

There are some things which you should take note of in relation to making a complaint:

 

• It is helpful if complaints are made initially to the Head Teacher.  This makes sure that the school 

knows what is going on and has an opportunity to respond and resolve the issue. 

• We will try to respond as quickly as possible, but often issues are complex and need time to 

investigate.  It is therefore helpful if you can give some details of the issue and ask for an early 

appointment to discuss it. 

• If you are not satisfied with our response then you still have the right to take up the matter further 

with the Head of Service of Education and Youth Employment at Cunninghame House, Irvine 

KA12 8EE (01294 324400). 

• You should also note that you have the right to raise unresolved concerns with your local 

councillor MSP/MP. 

Parent Councils have an important role in developing links between the school and the wider parent 

body and can often be helpful in helping to deal with issues of general concern.  However parents are 

advised that individual, more personal complaints are not appropriate for raising via parent councils 

due to the need for appropriate confidentiality.

 

 

Registration and Enrolment 

Parents of pupils who have moved to the area or who wish their child to transfer to the school should 
contact the school office for information about appropriate procedures and to arrange a visit to the 
school.  
 
In the case of pupils transferring from associated primary schools, parents will receive the appropriate 
information from the Head Teacher of the primary school.  
 
The school works in partnership with all associated primaries to ensure a smooth transition.  This 
includes the sharing of information and teachers visiting the primaries to work with the pupils prior 
to their arrival.  In addition, the pupils will visit the school in November of their Primary seven year 
and return in June, where they follow their new timetable for two days.   



 

 

 
Parents are welcome to contact the Head Teacher at any time by visiting or telephoning the school. 
 
 
 

 

Section 3: Educational Grants: Footwear, Clothing, Free School Meals 

and Transport 
Footwear and Clothing Grants  
 
Parents receiving Universal Credit will normally be entitled to grants for footwear and clothing for 
their children.   Universal Credit claimants must earn less than £610.00 per month or £7,320 per 
annum.   However, some parents who still receive Income Support, Income based Job Seeker’s 
Allowance, any income related element of Employment and Support Allowance, Support under part 
V1 of the Immigration and Asylum Act 1999, Child Tax Credit, Working Tax Credit or Housing Benefit 
may also still be entitled to grants for footwear and clothing for their children.   
 
Parents who may be unsure whether they can apply should contact the Council on 01294 310000 for 
further advice.  
   
Information and support with applications may be obtained from schools. 
 
Free School Meals 
Children of parents receiving job seeker’s allowance or income support are entitled to a free midday 
meal and free milk. Parents and Carers should contact 01294 310000 for further information.    
 
School Transport Policy 
North Ayrshire Council has a policy of providing free transport to all primary pupils who live more 
than two miles from their catchment area school by the recognised shortest safe walking route or 
through the link attached below: 
 
https://www.north-ayrshire.gov.uk/Forms/EducationalServices/free-school-transport.doc 
 
These forms should be completed and returned before the end of February for those pupils beginning 
school in August to enable the appropriate arrangements to be made.  
 
Applications may be submitted at other times throughout the year but may be subject to delay while 
arrangements are made. The appropriate officer has discretion in special circumstances to grant 
permission for pupils to travel in transport provided by the authority, where places are available and 
no additional costs are incurred.  
 
 
Where free transport is provided it may be necessary for pupils to walk a certain distance to the 
vehicle pick-up point. Walking distance in total, including the distance from home to the pick-up point 
and from the drop-off point to the school in any one direction, will not exceed the Council’s limits (see 
above section). It is the parents’ responsibility to ensure that their child arrives at the pick-up point 
on time. It is also the parents’ responsibility to ensure that their child behaves in a safe and acceptable 

https://www.north-ayrshire.gov.uk/Forms/EducationalServices/free-school-transport.doc


 

 

manner while boarding, travelling in and leaving the vehicle.  Misbehaviour can result in children 
losing the right to free transport.  
 
 
Please see attached link to the Council’s School Transport Policy: 
 
https://www.north-ayrshire.gov.uk/Documents/EducationalServices/school-transport-policy.pdf 

 

 

                          Section 4: Support for your Child 
 
Equalities 
In line with North Ayrshire Council policy, educational provision is open to all pupils, regardless of sex, 
age, religion, race, disability or any other potential barrier and all reasonable measures will be taken 
to ensure that the curriculum is available to every child. Schools also have a duty to promote equality 
and to eliminate racist and other discriminatory behaviours. 
 
Equality Act 2010  
The Equality Act 2010 has been drawn up to tackle inequality and prevent discrimination against 
people on the basis of ‘protected characteristics’.  It brings together several existing laws and aims to 
make understanding the law simpler and also introduces a new single public sector equality duty, 
which requires public bodies to actively advance equality. 
 
The duties set out in Chapter 1 of Part 6 of the Equality Act apply to all schools.  These provisions 
protect pupils at the school and in the case of admissions, those applying or wishing to apply for 
admission.  Former pupils are also protected from discrimination or harassment. 
 
Guidance on the Act and its requirements for schools in relation to the provision of education can be 
accessed via the Scottish Government website via here:  
 
http://www.gov.scot/Publications/2012/02/7679/3 
   
 
Child Protection 
The Education and Youth Employment Directorate has a fundamental duty to contribute to the care 
and safety of all children and young people in North Ayrshire. In fulfilling this duty, the service must 
engage in close partnership with parents/carers and relevant agencies, primarily the Health and 
Social Care Partnership and where appropriate the Scottish Children’s Reporter’s Administration. 
The Service will work in partnership with a number of levels within the establishment or school within 
the cluster or local area and through Integrated Children’s Services and Community Health 
Partnership. 
 
The Standard Circular entitled, “Protecting and Safeguarding North Ayrshire’s Children” provides 
guidance for policy and practice within all educational establishments. The Council is one of the key 
partners in the North Ayrshire Child Protection Committee, a multi-agency group which takes the 
lead role in ensuring that our children and young people are cared for, protected from harm and grow 
up in a safe environment. 
 

https://www.north-ayrshire.gov.uk/Documents/EducationalServices/school-transport-policy.pdf
http://www.gov.scot/Publications/2012/02/7679/3


 

 

Each school has a named Child Protection Co-ordinator who is the main point of contact for school 
staff and for external agencies seeking contact with the school on child protection matters. There is 
an extensive staff-training programme available to staff and, in addition, at the beginning of each 
school session all staff receive an update on child protection policies, safeguarding and procedures. 
 

 
Additional Support for Learning 
Any child who needs more or different support to what is normally provided in schools or pre-
schools is said to have ‘additional support needs’. This includes children who may need extra help 
with their education as a result of issues arising from social and emotional difficulties, bullying, 
physical disability, having English as an additional language, a sensory impairment or 
communication difficulty. 
 
The Additional Support for Learning Act 
The Education (Additional Support for Learning) (Scotland) Act 2004 came into force in November 
2005. In June 2009, the Act was amended. These amendments form the Education (Additional 
Support for Learning) (Scotland) Act 2009 and came into force on November 2010.  
 
 
 
Main provisions of the Act 
• The Act provides the legal framework underpinning the system for supporting children and young 

people in their school education, and their families. 
• This framework is based on the idea of additional support needs. This broad and inclusive term 

applies to children or young people who, for whatever reason, require additional support, long or 
short term, in order to help them make the most of their school education and to be included fully 
in their learning. 

• The 2009 Act automatically deems that all looked after children and young people have 
additional support needs unless the education authority determine that they do not require 
additional support in order to benefit from school education. 

• In addition, education authorities must consider whether each looked after child or young person 
for whose school education they are responsible requires a co-ordinated support plan. 

 
 
 
Duties under the ‘Additional Support for Learning’ legislation 
North Ayrshire must assess any pupil with additional support needs and provide with any support 
necessary for them to benefit fully from their education. All the evidence says that it is best to 
intervene early to prevent any difficulties developing and taking root.  For example by making sure 
reading is very well taught and that all pupil gets encouragement and support at home we can 
hopefully reduce later difficulties.  
 
Whatever the type of challenge that arises, it is important to detect it early, develop a shared 
understanding of what is needed (the school may request extra specialised help to do this) and take 
action to help to pupil achieve. Whenever we start this process for any child or young person, we will 
always explain to them and to their parents/carers what our concerns are and what we will do to help. 
 
The school can get support from a range of visiting professionals including Educational Psychologists. 
These professionals are regularly in all schools and teachers and others will ask for informal advice on 
supporting pupils for example on the best way to support a pupil who is having difficulties with 
reading. If the school wants more detailed individual help then they would talk to you about formally 



 

 

involving the educational psychologist. The educational psychologist can only be involved in seeing 
your child after seeking your agreement to this.  
 
For a few children and young people their needs are so complex that professionals from two or more 
agencies need to work together over a significant length of time to enable the child to benefit from 
school education.  Where this is needed, the child or young person will have a plan to co-ordinate the 
various actions of these professionals: for this reason it is called a Co-ordinate Support Plan.  
 
Where a child or young person has additional support needs, extra planning is required every time 
there is a move to a new class, new school or college.  How far ahead this transition planning needs 
to start depends on the particular type of needs but for most children and young people with 
Additional Support Needs transition planning should start at least one year before the date of the 
planned move.   
Detailed advice on transition planning is provided in the Supporting Children’s Learning Code of 
Practice, which can be accessed at the following link: 
 
http://www.gov.scot/resource/doc/348208/0116022.pdf 
 
Dispute Resolution Procedures 
If you feel that things are not being done properly to support your child then the Council has a range 
of ways to work with you to resolve any issues.  You can ask at any time for a copy of the booklet 
called ‘Resolving Disagreements’.  This booklet will give you ways to make sure your concerns are 
listened to and addressed. 
 
Further Support  
The following organisations are able to provide advice, further information and support to parents of 
children and young people with ASN. 
 
• Enquire: Scottish Advice and Information Service for Additional Support for Learning 
Website: http://enquire.org.uk/ 
Helpline: 0345 123 2303 
Email: info@enquire.org.uk 
 
• Scottish Independent Advocacy Alliance 
Website: http://www.siaa.org.uk/ 
Telephone: 0131 260 5380 
Email: enquiry@siaa.org.uk 
 
 
• Scottish Child Law Centre  
Website: http://www.sclc.org.uk/ 
Telephone:01316676333 
Email: enquiries@sclc.org.uk 
 
 
 Getting It Right for Every Child – Ensuring their Wellbeing 
The Children and Young People (Scotland) Act 2014 puts children and young people at the heart of 
planning and services and ensures their rights are respected across the public sector.  It seeks to 
improve the way services work to support children, young people and families. 
 

http://www.gov.scot/resource/doc/348208/0116022.pdf
http://enquire.org.uk/
mailto:info@enquire.org.uk
http://www.siaa.org.uk/
mailto:enquiry@siaa.org.uk
http://www.sclc.org.uk/
mailto:enquire@sclc.org.uk


 

 

• The act ensures that all children and young people from birth to 18 years old have access to a 
Named Person. 

 
• The act puts in place a single planning process to support those children who require it. 
 
• The act places a definition of wellbeing in legislation. 
 
• The act places duties on public bodies to coordinate the planning, design and delivery of 

services for children and young people with a focus on improving wellbeing outcomes, and 
report collectively on how they are improving those outcomes. 

 
Taking a ‘Getting it Right for Every Child’ approach to supporting every child is a priority within our 
school and we aim to assist every child in our school to reach their potential. The wellbeing of children 
and young people is at the heart of Getting it right for every child. The approach uses eight areas to 
describe wellbeing in which children and young people need to progress in order to do well now and 
in the future.  
 
The eight indicators of wellbeing (SHANARRI)  

SHANARRI INDICATORS 

Safe 

Healthy 

Achieving 

Nurtured 

Active 

Respected 

Responsible 

Included 

 
Why we have to get it right for every child 
Education and Youth Employment must safeguard, support and promote the wellbeing of all children 
and young people and address need at the earliest opportunity. These functions are the responsibility 
of schools and establishments and those who work in them and with them. All who work in Education 
and Youth Employment and in partnership with Education and Youth Employment have a 
responsibility to ensure the wellbeing of North Ayrshire’s children and young people.   
 
For more information on Getting it Right for every Child in North Ayrshire go to www.girfecna.co.uk  

 
Psychological Services 

 
The Educational Psychology Service in North Ayrshire is part of and contributes to the aims of 
Education & Youth Employment by improving outcomes for children and young people. Educational 
Psychologists work together with teachers, parents and other professionals to help children and 
young people achieve their full potential, within educational settings and the wider community. 

http://www.girfecna.co.uk/


 

 

Educational Psychologists are involved in working with individuals, but also have a significant role in 
offering training, support and consultation to education establishments on a wide range of issues. 
 
Your child’s school/ Early Years Centre already has a system of staged intervention for identifying, 
assessing, monitoring and reviewing the ongoing progress of all children and young people.  As part 
of this wider system of support, each school and authority early years centre has a link educational 
psychologist.  
 
When concerns arise about a particular pupil the school takes action to address these concerns.  If the 
concerns continue, school/ early years may have an informal discussion with the educational 
psychologist, and ask about general advice.  
 
If needed, a consultation meeting involving the educational psychologist can then be arranged. This 
will be discussed with you beforehand.   This may be a one off, or may lead to longer term 
involvement. Through this process the educational psychologist can, if required, contribute to the 
ongoing assessment and support for your child. The educational psychologist will be involved while 
there is a specific role for them within the collaborative assessment process. 
 
Find out more at:   http://www.northayr-edpsychs.co.uk/ 

 
Data Protection 
The school and the educational psychology service are required to keep records which are, of course, 
available to you. These records are strictly confidential however both schools and educational 
psychology are subject to inspection by Her Majesties Inspectors of Education who may look at 
confidential files in order to make sure children and families are getting the best possible service. 
 
 
Medical and Health Care 
Medical examinations are carried out at various times during a child’s primary school years.  Parents 
are given notice of these and encouraged to attend.  Vision and hearing tests and dental 
examinations, which parents need not attend, are also carried out and parents informed of any 
recommended action or treatment.  All examinations are carried out by Ayrshire and Arran Health 
Board staff. 
 
If a pupil takes ill or has an accident at school, which requires that the child be sent home or for 
treatment, First Aid will be provided and parents or carers contacted immediately.  
 
For this reason it is important that the school has contact details for parents/ carers and an additional 
contact person in case parents/ carers cannot be reached. It is also important that the school is kept 
fully informed and updated with regards to any medical condition.  
 
It is the parent’s responsibility to notify the school and keep medical information updated as required. 
 
Children will not be sent home unaccompanied.  
 
**In the event of a serious illness or accident, a member of staff will accompany the child to a doctor 
or hospital and parents/ carers will be notified immediately. 
 

 
 
 

http://www.northayr-edpsychs.co.uk/


 

 

 
 
 

Section 5: Parental Involvement 
 
Parental Engagement and Involvement 
 
All schools have clear systems in place for communicating with everyone in the parent forum. 
Communications with parents are clear, jargon-free, specific and accessible. A variety of methods 
and approaches are used by schools to communicate with parents including face to face, traditional 
communication methods and digital media e.g. Twitter, Facebook. Considerations will always be 
given when communicating with parents who have literacy, language and communication 
challenges.  
 
Schools ensure that parents know who to contact when they wish to discuss their child’s learning or 
wellbeing and will seek to provide a private space for such discussions and make sure parents are 
given adequate time and support. Consideration will be given to family circumstances.  
 
Parents are welcome to contact the school at any time to arrange an appointment to discuss any 
matter with the class teacher, Depute Head, Head Teacher or Head of Centre. New families are 
welcome to contact the school and request a suitable visiting time at any point throughout the 
session 
 
Parents are given opportunities to understand the way learning and teaching takes place in the 
classroom. This may be in the form of class visits to take part in the learning experience alongside 
their child or attending events which share the learning. Frequent invitations are issued to parents to 
participate in school activities such as open days, workshops and concerts. Parents are kept informed 
of events with a range of newsletters, website updates, texts, invitations and social media sites.  
 
A variety of methods will be used to ensure information about your child’s progress is shared. Schools 
are encouraged to provide parents/carers with information on their children’s progress at regular 
intervals throughout the year through a range of activities. There is an expectation that part of this 
will be in a written format. 
 
Reporting Examples: 

Individual Learners Groups of learners 
Written reports/ tracking reports Assemblies 
Learning conversations with pupil/ teacher/ parent/ 
carer 

Open day events 

Pupil reflections on their learning in logs School concerts/shows 
Parent/ carer consultation/ Parents’ Meetings 
involving parent/ teacher/ pupil, as appropriate 

Social media 

Home/ school diaries Curriculum workshops led by children and 
young people and staff 

Profiling activities Parent Council meetings 
Learning walls and displays School / class newsletters 

 

 



 

 

 

 

 

Parent Council 

As stated in the introduction, we believe that effective and genuine partnership with parents is vital 
to the success of Saint Matthew’s Academy. One key element in developing strong links is to ensure 
that parents are kept up-to-date with what is happening in Saint Matthew’s and we do this in a 
number of ways including regular newsletters, the “Classchat” column in the local press, the school 
twitter account (@stmatthewsac), the school website (www.saintmatthewsacademy.com), letters 
on specific issues and meetings for parents on particular matters of interest such as subject choice.  

All parents will automatically be members of the Parent Forum at their child’s school and will be 
entitled to have a say in what happens at the school. As a member of the Parent Forum, any parent 
will have a say in selecting the Parent Council to work on behalf of all parents at the school. 

The role of the Parent Council is to: 

• support the school in its work with pupils; 
• represent the views of all parents; 
• encourage links between the school, parents, pupils, pre-school groups and the wider community; 
• report back to the Parent Forum. 

 

The 2020-21 Parent Council for Saint Matthew’s Academy has the following members: 

Chair:  Mr P Meechan  Vice Chair:  Mrs L Vint 

Treasurer:  Mrs T Goggans   Secretary: Ms S Gillion 

Ms D Hunt  Mrs E Murney   

Mrs V Corbett  Ms J Shaw 

Ms A McDermott Ms S Stewart 

Mr M Lafferty  Mrs T Murphy            

 Mr J Hume  Mrs J McGarry   

   

 

In addition, Father M Kelly represents the Church on the Council. 

Any parent wishing to contact the Parent Council can do so through the school. 

For more information on the Parental Involvement Act or to find out about parents as partners in 

their child’s learning please contact the school or North Ayrshire Council Education & Skills or visit 

the Parentzone website on www.parentzonescotland.gov.uk. 

Parents can also find out relevant information via the websites of national organisations such as 

Education Scotland and Skills Development Scotland. 

http://www.saintmatthewsacademy.com/
http://www.parentzonescotland.gov.uk/


 

 

 

 

 

 

REPORTING TO PARENTS 

Parents are free, and indeed welcome, at any time to come and see a Guidance Teacher to discuss 
their child, but they are requested to contact the school first to ensure that the teacher is free to see 
them.  

Pupil progress is kept under close scrutiny in Saint Matthew’s Academy by subject teachers, 
Guidance staff and year heads.  Where there are signs which may be concerning, parents will be 
invited in to speak to their child’s Guidance teacher so that steps can be taken to alleviate any 
concerns at an early stage. 

Parents will be kept up-to-date on a regular basis through a series of interim and final reports on 
progress each year.  

Dates for the issue of reports are as follows: 

S1:    November; March; May 
S2:    November; February; May 
S3:    October; December; May 
S4/5/6:  November; February; March 
 

Parents’ meetings are currently held as follows: 

S1:  October 
S2:  November 
S3:  January 
S4:  February 
S5/6:  February 

Parents are kept generally aware of the work of the school by a termly newsletter (which goes to 

the parents of all Primary 7 pupils also) and by a regular flow of letters and notices from the school, 

as well as special meetings arranged by senior staff to discuss matters relating to attendance, work 

study, etc. 

 

 

 

 

 

 

 

 



 

 

Section 6: Pupil Data Collection and Protection Policies 
 
The Scottish Government and its partners collect and use information about pupils through 
the Pupil Census to help to improve education across Scotland. This note explains why we 
need this information, how we use it and what we do to protect the information supplied to 
us. 
 
Why do we need your data? 
In order to make the best decisions about how to improve our education service, Scottish 
Government, education authorities and other partners such as the SQA and Skills 
Development Scotland need accurate, up-to-date data about our pupils.   We are keen to 
help all our pupils do well in all aspects of school life and achieve better examination results.  
Accurate and up-to-date data allows us to: 
 
• plan and deliver better policies for the benefit of all pupils 
• plan and deliver better policies for the benefit of specific groups of pupils 
• better understand some of the factors which influence pupil attainment and achievement 
• plan and implement targeted approaches to reducing the poverty-related attainment 

gap 
• share good practice 
• target resources better 
• enhance the quality of research to improve the lives of young people in Scotland 
 
Data policy 
Information about pupils’ education is collected through our statistical surveys in partnership 
between the Scottish Government and Local Authorities through the ScotXed Programme 
which aims to help schools and Local Authorities by supporting efficient collection, 
processing and dissemination of statistical information.  The Scottish Government then 
provides analysis of the data to support research, planning, management and monitoring of 
education services as well as to produce National Statistics publications.  
 
Education data within Scottish Government is managed effectively by secure systems and is 
exploited as a valuable corporate resource, subject to confidentiality restraints.  As part of its 
data policy, Scottish Government will not publish or make publicly available any information 
that allows individual pupils to be identified, nor will data be used by Scottish Government 
to take any actions in respect of individuals. Data is held securely and no information on 
individual pupils can or would be made publicly available by Scottish Government.   
 
The individual data collected by Scottish Government through the Pupil Census is used for 
statistical and research purposes only.  
 
 
 
 
  
 
 



 

 

Your data protection rights 
The collection, transfer, processing and sharing of ScotXed data is done in accordance with 
the Data Protection Act (1998). We also comply with the National Statistics Code of Practice 
requirements and other legislation related to safeguarding the confidentiality of data. The 
Data Protection Act gives you the right to know how we will use your data.  This note can 
give only a brief description of how we use data.  Fuller details of each individual ScotXed 
survey, including the purpose of each and the published data, can be found on the ScotXed 
website (www.scotxed.net). 
Scottish Government works with a range of partners including Education Scotland, Skills 
Development Scotland and the SQA. On occasion, in order to help meet our aim of improving 
the life of young people in Scotland, we may make individual data available to partners such 
as the National Registers of Scotland to carry out research relating to the national population 
census and also academic institutions and organisations to carry out additional research and 
statistical analysis to meet their own official responsibilities. Any sharing of data will be done 
under the strict control of Scottish Government, and will be consistent with our data policy. 
This will ensure that no individual level data will be made public as a result of the data sharing 
and that these data will not be used to take any actions in respect of an individual. Decisions 
on the sharing of data will be taken in consultation with relevant colleagues and individuals 
within and outwith Scottish Government. At all times pupils’ rights under the Data 
Protection Act and other relevant legislation will be ensured. 
 
 
 
Concerns 
If you have any concerns about the ScotXed data collections you can email the Head of 
Schools Analysis, Mick Wilson, at mick.wilson@scotland.gsi.gov.uk or write to The 
ScotXed Support Office, Area 2D, Victoria Quay, Leith, EH6 6QQ. Alternative versions of this 
page are available, on request from the ScotXed Support Office, in other languages, audio 
tape, Braille and large print. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
            

https://www.scotxed.net/default.aspx
mailto:mick.wilson@scotland.gsi.gov.uk


 

 

 

INFORMATION FOR PARENTS 2022 

SECONDARY SCHOOLS 

In the 2013/2014 session, for the first time, S4 pupils studied for National Qualifications awards as 

part of Curriculum for Excellence framework.  These are very different qualifications from the 

Standard Grade, with the National 3 courses and National 4 courses being internally assessed by 

schools.  The old attainment measures based on the number of awards gained at certain levels by 

S4 pupils were replaced in 2014 with a new online tool – called INSIGHT – designed to analyse, 

compare and improve performance of young people in the senior phase.  INSIGHT promotes a 

collaborative approach to analysing the data and working together to improve attainment and 

achievement.  The main analysis of 2018 attainment and achievement for secondary schools will be 

published at the end of February 2019 and will focus on end-result performance of school leavers. 

Parents will be able to access this information from Parentzone on the Education Scotland Website. 

Saint Matthew’s Academy Examination Results 

(within Scottish Credit and Qualification Framework) 

Percentage of relevant September S4 roll achieving: 

By end 
of S4 

5+ @SCQF3 or better 5+ @SCQF4 or better 5+ @SCQF5 or better 

18/19 19/20 20/21 18/19 19/20 20/21 18/19 19/20 20/21 

81 97 96 76 92 95 49 47 57 

 

By end 
of S5 

1+ @SCQF6 or better 3+ @SCQF6 or better 5+ @SCQF6 or better 

18/19 19/20 20/21 18/19 19/20 20/21 18/19 19/20 20/21 

52 60 74 33 40 55 20 20 30 

 

By end 
of S6 

3+ @SCQF6 or better 5+ @SCQF6 or better 1+ @SCQF7 or better 

18/19 19/20 20/21 18/19 19/20 20/21 18/19 19/20 20/21 

48 51 54 33 37 41 21 22 22 

 

SCQF3 – National 3/National 3 Equivalent 

SCQF4 – National 4/National 4 Equivalent 

SCQF5 – National 5/National 5 Equivalent 

SCQF6 – Higher/Higher Equivalent 

SCQF7 – Advanced Higher/Advanced Higher Equivalent 

 

 

 

 



 

 

 

Appendix 1 

Important Contacts 
 
Interim Executive Director (Communities) 
Caroline Amos 
North Ayrshire Council 
Cunninghame House 
IRVINE 
KA12 8EE    
01294 310000 
 
Head of Service  
Andrew McClelland  
North Ayrshire Council 
Cunninghame House 
IRVINE 
KA12 8EE    
01294 310000 

 
Interim Head of Service  
Lindsay Morris  
North Ayrshire Council  
Cunninghame House  
IRVINE 
KA12 8EE 
01294 310000 
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