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CIVIC GOVERNMENT (SCOTLAND) ACT 1982
APPLICATION FOR STREET TRADER EMPLOYEE LICENCE
Completed application forms and enquiries to:


North Ayrshire Council, Licensing Office, Cunninghame House, Irvine KA12 8EE

Telephone 01294 324305        
licensing@north-ayrshire.gov.uk
	FOR OFFICE USE ONLY



	Ref. No.
	

	Date of Receipt
	

	Fee Paid
	

	Application Acknowledged
	

	Name of Applicant
	

	
	Consultation Requested
	Consultation Received

	Police Scotland
	
	

	MEETING DETAILS

	Committee Meeting
	

	Hearing
	

	Granted/Refused
	


PLEASE READ ACCOMPANYING NOTES BEFORE COMPLETING APPLICATION

	1.
	Personal Details
	

	
	Full Name
	

	
	Address
	

	
	
	

	
	Town
	

	
	Post Code


	

	
	Day Time Telephone No.


	

	
	Age, Date & Place of Birth


	Aged:
	D.O.B:
	Place:

	
	National Insurance Number


	

	2.
	Licence Details
	

	
	Have you or any person named in this form ever held or currently hold a Street Trader Employee Licence?
	*Yes/No

	
	If "Yes" then:
	

	2.1
	Which Authority (Council) granted it?


	

	2.2
	When does it expire?


	

	2.3
	Have you or any person named in this form ever applied for and been refused a Street Trader Employee licence?
	*Yes/No

	2.4
	If "Yes" then:
	

	
	Which Authority (Council) refused it?


	

	2.5
	When?


	

	3.
	Do you intend to work 12 months of the year?
	*Yes/No

	
	If "No" please state
	

	4.


	State type of goods/services you propose to trade
	

	5.
	Give the following details of  the person/company employing you to work as a Street Trader:

Name
	

	
	Address
	

	
	
	

	
	Town
	

	
	Post Code
	

	6.
	Previous Convictions
Have you ever been convicted of any crime or offence including offences under Byelaws OR been a Partner in a Partnership or Director, Secretary or Controller of a Company or an Officer of any other organisation which has been convicted of an offence?
	*Yes/No



	
	Attached Schedule of Details of Convictions must be completed and signed.  If no convictions, write NONE
	

	*please cross out whichever does not apply



	DECLARATION




Any person who in or in connection with the making of this application makes any statement which he/she knows to be false or recklessly makes any statement which is false in a material particular shall be guilty of an offence and liable, on summary conviction, to a fine not exceeding £2,500.

I declare that the particulars given by me are correct to the best of my knowledge and belief.

This authority is under a duty to protect the public funds it administers, and to this end may use the information you have provided on this form for the prevention and detection of fraud.  It may also share this information with other bodies responsible for auditing or administering public funds for these purposes.

For further information, see www.north-ayrshire.gov.uk/council/access-to-information/national-fraud-initiative.aspx or contact Senior Manager, Legal Services, Cunninghame House, Irvine KA12 8EE, Tel No. 01294-324305.
Date _________________         Signature of Applicant  __________________________________

CHECKLIST FOR SUBMITTING APPLICATION

1.
Fee   
2.
One up-to-date passport colour photograph
SCHEDULE OF DETAILS OF CONVICTIONS

Name 

………………………………..

Address 
…………………………….….



………………………………..

Date of Birth 
………………………………..

Give details of all the person’s Convictions.  This here includes: Fixed Penalties and Fiscal Fines (Conditional Offers) and all other cases whether or not there was a Court appearance.  If you are not sure whether or not to include something, include it.  If there are no convictions to declare please insert “NONE” on the table and sign declaration.

We require details of Convictions of:

(a) Everyone referred to in the Licence Application Form, including any Day–to-day manager;

(b) If the Licence Applicant is an Association (such as a Limited Company, a Partnership, a Club or any other non-natural person), all Directors, Partners, Office-bearers and anyone else involved in the management or control of the Association.

(c) Any Joint Holder of the licence.

Note: As of 29 March 2003 the Rehabilitation of Offenders Act 1974 (Exclusions and Exceptions)(Scotland) Order 2003 requires that applicants for Taxi and Private Hire Car and Driver Licences must declare all previous convictions both spent and unspent.
	DATE OF OFFENCE
	DATE OF CONVICTION
	NAME & PLACE OF COURT
	NATURE OF OFFENCE
	PENALTY/

SENTENCE IMPOSED

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


“I certify that the information I have supplied is completed and accurate, and I understand that I may be prosecuted if it is not and that the Licence Application may be refused.

Note: if the person signing the Conviction Declaration is either Day-today- Manager or a Joint Holder of the Licence, he should sign the Application form as well”

Signature of person named     ________________________________________

Date Signed                              ________________________________________

GUIDANCE NOTES ON LICENCE APPLICATION

1. If your application is successful you will receive a licence and with it you will also receive a badge which must be worn by you at all times when you are working.  When putting in your application you must also provide one passport size photograph.  One will be used for the badge and the other will be kept in Council records.
2. If you are aged 17 or under then you must have the consent of the Education Authority to do this work and this consent must accompany your application.
3. The fee must be paid when the application is lodged.  It is not a fee for the licence as it is not returnable if you decide to withdraw the application or if the licence is refused. When a licence is granted this will normally last for three years but the Council may decide to grant a licence for a trial period of one year.  This will not be done unless you have been called to a Hearing which is explained below.
4. The application form, photographs, letter of consent, if necessary and appropriate fee should be returned to :-

North Ayrshire Council


Licensing Office


Cunninghame House


Irvine


KA12 8EE


If you have any questions about this application then please contact the Licensing Office at the above address or


Telephone
01294  324305

Email
licensing@north-ayrshire.gov.uk

Please remember to complete all sections of the application form and, in particular, the schedule of previous convictions if this applies to you.  This covers all convictions, including Road Traffic and other offences which were not dealt with through the Court.  You are warned that it is a criminal offence if you do not disclose this information on your application.

5. The application will be processed which means it will be sent out to other people, including the Police, for their comments.  If there are no adverse comments then the licence can be granted by the Authorised Officer.  It takes between four to eight weeks to process an application on this basis.
6. If adverse reports have been received then the application must go to the Licensing Committee of North Ayrshire Council.  The Committee has the authority to grant the licence after considering the reports.  If the Committee is not satisfied then they will instruct a Hearing to be convened to which you will be invited.  You will also be given a note of the matters which the Committee will be taking into account when considering your application.  At that Hearing you will be given the chance to present your own views on these reports.  As the application has to go through this process it takes considerably longer than the usual six to eight weeks.
CHECKLIST

This application must be accompanied by:-

(A) One passport photograph  (B) Letter of consent, if appropriate (see section 2)  (C) Fee

North Ayrshire Council, Licensing Office, Cunninghame House, Irvine KA12 8EE (Tel: 01294  324305)

www.north-ayrshire.gov.uk
�








