CIVIC GOVERNMENT (SCOTLAND) ACT 1982




Completed application forms and enquiries to:


North Ayrshire Council, Licensing Office, Town House, High Street, Irvine KA12  0AZ

Telephone 01294 311998         Fax  01294 312170

	FOR OFFICE USE ONLY



	

	Application No.
	

	Date Received
	

	Fee Paid/Receipt No.
	

	Registration No.
	

	Name of Applicant
	

	Vehicle Registration No.
	

	
	CONSULTATION REQUESTED
	CONSULTATION RECEIVED

	Local Member
	
	

	Strathclyde Police
	
	

	
	
	

	VEHICLE INSPECTION

	Test Date
	
	PASS/FAIL

	Retest Date
	
	PASS/FAIL

	
	
	

	COMMITTEE

	Committee Meeting
	
	

	Hearing Date
	
	

	Granted/Refused
	
	


PLEASE READ ACCOMPANYING NOTES BEFORE COMPLETING APPLICATION

	FOR INDIVIDUAL APPLICANTS ONLY



	1.
	Full Name
	

	
	Address
	

	
	
	

	
	Town
	

	
	Post Code
	

	
	Day Time Telephone No.
	

	
	Age, Date and Place of Birth
	Age:
	DOB:
	Place:

	1.2
	Do you intend to trade under your own name?
	*Yes/No

	1.3
	If "No" please give Trading Name
	

	FOR APPLICATION BY PARTNERSHIP



	2.
	Partnership Trading Name
	

	
	Registered Office
	

	
	
	

	
	Town
	

	
	Post Code
	

	
	Telephone No.
	

	2.1
	Partner 1:  Full Name
	

	
	Address                
	

	
	
	

	
	Town
	

	
	Post Code
	

	
	Day Time Telephone No.
	

	
	Age, Date and Place of Birth
	Age:
	DOB:
	Place:

	
	Partner 2: Full Name
	

	
	Address
	

	
	
	

	
	Town
	

	
	Post Code
	

	
	Day Time Telephone No.
	

	
	Age, Date and Place of Birth
	Age:
	DOB:
	Place:

	
	(if further Partners please
	

	
	Continue on Separate sheet)
	

	2.2
	Details of person who will carry out the day to day operation of the vehicle:

Full Name
	

	
	Address
	

	
	
	

	
	Town
	

	
	Post Code
	

	
	Day Time Telephone No.
	

	
	Age, Date and Place of Birth
	Age:
	DOB:
	Place:

	*please cross out whichever does not apply

	TO BE COMPLETED BY ALL APPLICANTS



	3.

3.1
	Licensing History:

Has any person named on the application held or currently holds a Private Hire Car Licence from North Ayrshire Council?
	*Yes/No



	
	If "Yes" please give the licence number and the date of expiry
	Licence No:
	Expiry Date:

	3.2
	Has any person named on the application held or currently hold a Private Hire Car Licence from any other authority?
	*Yes/No

	
	If "Yes" please state which authority, the licence number and the expiry date
	Authority:
	Licence No:
	Expiry Date:

	3.3
	Has any person named on the application ever applied for and been refused a Private Hire Car Licence?
	*Yes/No

	
	If "Yes" please state when application refused
	

	4.

4.1
	Vehicle Details:

Registration No.
	

	
	Date of First Registration
	Day:
	Month:
	Year:

	
	Make and Model
	Make:
	Model:

	
	CC Rating
	

	
	No. of Doors & No of Passengers
	

	
	Colour
	

	
	Chassis No.
	

	
	Measurement across back seat
	

	4.2
	Has the vehicle ever been damaged either mechanically or bodily in an accident?  If so details of damage must be given.
	*Yes/No

	4.3
	Has the vehicle ever been modified in any way since the date of manufacture?  If yes details of modifications must be given.
	*Yes/No

	4.4
	Can the vehicle provide access for disabled passengers in wheelchairs?
	*Yes/No

	*please cross out whichever does not apply

	
	
	

	
	
	

	
	
	

	5.
	Insurance/MOT:
	

	5.1
	The following insurance

particulars are required:

Name and Address of Company
	

	
	
	

	
	Policy No.
	

	
	Insurance Certificate No.
	

	
	Annual Premium Payable

(Note:  Copy of Insurance Policy MUST be provided)
	

	5.2
	MOT

Date of current Certificate
	From:
	To:

	6.

6.1
	Operation of Vehicle

Address of premises where

Vehicle is to be kept 
	

	6.2
	During what hours and on what days will the vehicle be available for hire?
	

	7.
	Previous Convictions

Have you or any of the persons named in this application ever been convicted of any crime or offence including offences under the Road Traffic legislation?

Schedule of Details of Convictions must be completed and signed by each person who has convictions/offences. 
	*Yes/No

	*please cross out whichever does not apply



	
	
	
	
	

	DECLARATION TO BE COMPLETED BY ALL APPLICANTS




Any person who, in connection with, the making of this application makes any statement, including statements concerning other parties, which he/she knows to be false or recklessly makes any statement which is false in a material particular shall be guilty of an offence and liable, on summary conviction, to a fine not exceeding £2,500.

I/we declare that the particulars given by me/us on this form are correct to the best of my/our knowledge and belief.

Signature of Applicant  _________________________   Date  _______________________________

North Ayrshire Council, Licensing Office, Town House, Irvine KA12  OAZ

www.north-ayrshire.gov.uk


SCHEDULE OF DETAILS OF CONVICTIONS

Name 

………………………………..

Address 
…………………………….….



………………………………..

Date of Birth 
………………………………..

Give details of all the person’s Convictions.  This here includes: Fixed Penalties and Fiscal Fines (Conditional Offers) and all other cases whether or not there was a Court appearance.  If you are not sure whether or not to include something, include it.

We require details of Convictions of:

(a) Everyone referred to in the Licence Application Form, including any Day–to-day manager;

(b) If the Licence Applicant is an Association (such as a Limited Company, a Partnership, a Club or any other non-natural person), all Directors, Partners, Office-bearers and anyone else involved in the management or control of the Association.

(c) Any Joint Holder of the licence.

Note: As of 29 March 2003 the Rehabilitation of Offenders Act 1974 (Exclusions and Exceptions)(Scotland) Order 2003 requires that applicants for Taxi and Private Hire Car and Driver Licences must declare all previous convictions both spent and unspent.
	DATE OF OFFENCE
	DATE OF CONVICTION
	NAME & PLACE OF COURT
	NATURE OF OFFENCE
	PENALTY/

SENTENCE IMPOSED

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


“I certify that the information I have supplied is completed and accurate, and I understand that I may be prosecuted if it is not and that the Licence Application may be refused.

Note: if the person signing the Conviction Declaration is either Day-today- Manager or a Joint Holder of the Licence, he should sign the Application form as well”

Signature of person named     ________________________________________

                                                 ________________________________________

Date Signed                              ________________________________________

INFORMATION ON PRIVATE HIRE CAR LICENCES

The purpose of these notes is to give some help to anyone applying for the grant or renewal of a Private Hire Car Licence.  After you have had an opportunity to read these, if you need any further information or help, please contact North Ayrshire Council Licensing Office, Town House, High Street, Irvine Tel: 01294 311998 Fax: 01294 312170.  These notes set out how the application is dealt with and the policies of North Ayrshire Council.  They are not intended to give any interpretation of the law or what your own business requirements may be. You are recommended to go over this with your own Solicitor or adviser. 

Private Hire Car Licensing is dealt with in the Civic Government (Scotland) Act 1982 in particular Sections 10 to 23 and Schedule 1 of the Act.  These notes give some information on this but you, or your Solicitor, may not agree with this interpretation of what the Act says and so you should check this information out yourself.

What is a Private Hire Car Licence?

There are two different classes of licences, one for a private hire car and another licence for a vehicle which operates as a taxi.  The difference between them is that only a taxi can pick up a passenger in a public place and it can, of course, be hired by a pre-arranged booking. A taxi has a roof sign and a private hire car does not. A private hire car can only be hired by a pre- arranged booking.  It is a criminal offence for a private hire car to pick up a passenger in a public place unless they have previously been hired to do so.  A private hire car does not require to have a meter but, if it does have one, that meter must be calibrated to the maximum fare scale set by North Ayrshire Council.

Unlike taxis, the Licensing Authority cannot set a limit on the number of Private Hire Car Licences, which it grants and, once licensed, a private hire car can operate in any part of North Ayrshire.

Vehicle Specification

The Act also allows the Licensing Authority to set the standards for vehicles which they consider suitable to licence as a private hire car taking into account the type, size and design of the vehicle.  The standard established by this authority is:-

Engine Capacity
minimum 1.6 model, maximum 2500cc

Age of Vehicle
no vehicle over the age of 8 years to be licensed within North Ayrshire when first licensed

Number of doors
four, or in the case of hatchbacks, five

Width of rear seat
minimum of 48 inches for saloon, hatchback or estate cars 


at the discretion of the Licensing Authority for any other vehicle

Luggage compartment
minimum 11 cubic feet

Seating capacity
minimum 5 persons including the driver and a maximum of 8 persons excluding the driver

Estate cars
shall be permitted to operate only where fitted with a safety grill complying with the Licensing Authority’s specification behind the rear seats and that the rear seats shall be in a vertical position at all times during hire

Hatchbacks
all hatchbacks conforming to the provisions of the above require to operate with the rear seat in a vertical position at all times during hire.

The Licensing Authority will not accept the Metropolitan style taxi or any other vehicle which is of such a design and appearance as to lead any person to believe that the vehicles is a taxi/hackney carriage, for use as a private hire car.

If there is a dispute as to whether a vehicle meets with these requirements then the matter is referred to the Licensing Authority to decide. Their decision is final.

Duration of a Licence
When a licence is granted this is for a period of three years but this is conditional on the vehicle passing an annual inspection.  Each year a reminder is sent to the licenceholder that the vehicle must be inspected.  The Vehicle Registration Document, valid M.O.T Certificate or Certificate of Roadworthiness, where applicable, and a valid Certificate of Insurance must be presented to the Licensing Office for inspection.  The Vehicle Registration Document and the Certificate of Insurance must be in the name of the Licenceholder.  Provided the application form and the above documents are in order, and the vehicle passes its inspection, he licence continues to the next year.  

All the applications the Licensing Authority deals with are for the renewals of existing licences and the Act makes a special provision for renewals.  If an application for renewal is lodged before the expiry date of the current licence then the vehicle can continue to operate under the old licence until the renewal is processed.  The licence is cancelled on the expiry date if the renewal application has not been received. 

Vehicle Inspections

In order to ensure that the vehicles operating as private hire cars meet the standard set by the Licensing Authority they are inspected annually.  These inspections are carried out on behalf of the Licensing Authority  and take place at the Garages of North Ayrshire Council at West Byrehill, Kilwinning.  The inspection is more extensive than an MOT examination and covers all aspects of the private hire car e.g. ensuring the fire extinguisher, required in terms of the licence, is fitted and that the licensing plate is correctly attached to the rear of the vehicle.  On passing inspection a certificate will be issued to the licenceholder.  This certificate must be carried within the licensed vehicle at all times.

Vehicle inspections will also be required if a new vehicle is being substituted for the one currently licensed and this is done under a separate application process.  A vehicle can be inspected on the roadside at any time by a Police Officer or an Authorised Officer of the Council.  If it fails that check then the vehicle is immediately suspended and, after the defects have been repaired, it must pass a vehicle inspection before it can trade again.

Processing the Application

It is the licenceholders’ responsibility to ensure that applications are lodged at the right time but, in order to assist, the Licensing Office issues a reminder to every licenceholder about six weeks before their licence is due to be renewed and for each annual check.  It is important that the necessary documentation, Vehicle Registration Document, Insurance Certificate, MOT or equivalent is submitted with the application as it cannot be processed without these.  The applicant will be given a date and time for the vehicle inspection and a voucher for this, which must be presented to the Vehicle Examiner at inspection.  The result of this will be given to the licenceholder who will then know if a retest is required.  Again this has to be booked and paid for at the Licensing Office.  The reports of the tests will also be passed to the Licensing Office.  If there are no adverse comments with regard to the renewal then it will be renewed and the new licence issued.

If there are any adverse comments as a result of the information in the application form or arising from the consultations then the application must go to the Licensing Sub-Committee for consideration.  This Committee cannot reach any decision which would mean that the licence would not be granted unless the applicant has had a chance to reply to the adverse reports. If the Committee decides that there needs to be a Hearing then the applicant will receive a note of the adverse comments which are being considered.  If an application is not granted then there is a right of appeal to the Sheriff Court.

Insurance, MOT Certificate & Registration Document

It is essential that all vehicles have the appropriate insurance.  An application will not be renewed unless this is produced to the Licensing Authority and if it is not submitted at each annual inspection, or at any other time it is requested by the Licensing Authority, the licence will be suspended.  The insurance cover must allow the use of the vehicle for private hire for the conveyance of members of the public.  The Insurance Certificate must be in the name only of the applicant, if it is a partnership then it must be in the names of the partners only.  

The MOT Certificate must be presented and if the vehicle is not yet in the category which requires an MOT Certificate then a Certificate of Roadworthiness must be produced.

The Vehicle Registration Document is required by the Licensing Office when lodging the application form.  It must also be produced to the vehicle examiner at the Vehicle Testing Station on the day of inspection.  The document must be in the name of the licenceholder.

These fees are not returnable if you decide to withdraw the application or if the licence is refused.

Meter Calibration

If a private hire car is fitted with a meter then that meter must be calibrated to the scale of fares set by the Licensing Authority in terms of the Act. The appropriate Calibration Certificate must be exhibited with all new vehicles applied for and on each occasion the fare scale is amended. If fitted with a meter the operator must charge for hire in accordance with the scale.
Fees

The Civic Government (Scotland) Act 1982 places an obligation on the Licensing Authority to set fees for these applications which cover the cost of operating the system.  The current rates for applications are:-

Private Hire Car
£520
Plus vehicle inspection fee

(Three Year Licence)

Private Hire Car
£310
Plus vehicle inspection fee

(One Year Licence)

Substitute Vehicle
£185
(see notes for this category)

Vehicle Inspection
£ 75
Annual Inspection or required full test

Fee

(Failure to appear – fee forfeited and test must be re-booked with full payment)

Retest Fee
£  40
This fee is payable  when a vehicle has to sit another test because it failed the first test.

Driver 3 years
£175
A separate licence is required for the vehicle driver (see notes for this category of licence).

Driver 1 year
£  75

These fees are for the processing of the application and not for the grant of a licence.  If a licence is refused or if the applicant withdraws it the fee is not returnable.

APPLICATION FOR GRANT OR RENEWAL





OF A PRIVATE HIRE CAR LICENCE








