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Notice of proposal to hold a public procession

As the organiser of your event, you should give us at least 28 days’ notice of your intention to hold a procession.  If you cannot provide the notice needed, you should contact the person named at the end of this form to apply for an exemption.  We can only make an exemption in exceptional circumstances.

You should read the attached code of conduct and fill in all sections of the form and:

· Send it to the person named at the end of this form

· Keep a copy for yourself

· We will make sure we give a copy of your notification to the police

· We may ask you to fill in and return a risk-assessment form with this notification form.  We will let you know if this is necessary.

· You must bring your copy of this form, along with any risk assessment form which we may ask you to fill in, to any meeting we may hold to discuss your notification in more detail.

Please provide the following:

Your contact details

 

Chief Steward’s contact details


Name of organisation or band:  …………………………………………………………………

Date and start time of procession:  …………………………………………………………….

Reason for procession:  …………………………………………………………………………

The proposed route (including town):………………………………………………………..

………………………………………………………………………………………………………

………………………………………………………………………………………………………

………………………………………………………………………………………………………

Number of people expected to take part………………………………………………………..

Please provide details of the arrangements for controlling the event:

………………………………………………………………………………………………………

………………………………………………………………………………………………………

………………………………………………………………………………………………………

(Continue on a separate sheet if necessary)

Number of stewards attending:  …………………


Number of buses or coaches:  ……………….


[image: image1]
Please provide any extra information about the procession which you think may be relevant (reasons why it is not possible for this procession to be combined with other similar ones)

………………………………………………………………………………………………………

………………………………………………………………………………………………………

Please provide details about the return procession (if this applies)

………………………………………………………………………………………………………

………………………………………………………………………………………………………
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Please return this form to:

Chief Legal Officer (Licensing & District Court)

Licensing Office

Town House

66 High Street

Irvine

KA12 0AZ

Tel: 01294 311998

The person named above may need to contact you again to arrange a meeting to discuss your notification in more detail.

Name:  	……………………………………………………………………………………





Address:   	……………………………………………………………………………….





…………………………………………     		Postcode:  …………………





Phone number:   ……………………..





Email address:    …………………………………………………





Name:  	……………………………………………………………………………………





Address:   	……………………………………………………………………………….





…………………………………………     		Postcode:  …………………





Phone number:   ……………………..





Email address:    …………………………………………………








Names of any bands and the names of each band member who will be taking responsibility for the bands.  The named band member must be present on the day and must identify themselves to the police.





Name of bands:	Band A ………………………………………………………


			


Band B ………………………………………………………


			


			Band C ………………………………………………………





Name of responsible member for :  Band A ………………………………………





				          Band B ………………………………………





				          Band C ………………………………………





(Continue on separate sheet, if necessary)








I, the organiser, have read the code of conduct attached to this letter and agree to keep to its standard conditions.








Your signature:  ………………………………	Date:  …………………….








