REF NUMBER






DATE OF EVENT

APPLICATION FOR OCCASIONAL LICENCE

LICENSING (SCOTLAND) ACT 2005, SECTION 56

LICENSING (CLUBS) (SCOTLAND) REGULATIONS, S.S.I. 2007 

No. 76, Reg. 3

Completed application forms and enquiries to:


North Ayrshire Council, Licensing Office, Town House, 66 High Street, Irvine KA12 0AZ

Telephone 01294 311998         Fax 01294 312170
  E-Mail address: licensing@north-ayrshire.gov.uk 

Fee:  £10
	FOR OFFICE USE ONLY



	Name of Applicant


	

	Date Received


	

	Fee Amount/Receipt Number


	

	Received by (Initials)


	

	Date Sent to Police/Response received 


	
	

	Date Passed to LSO/Response Received 
	
	

	Date of publication on website
	

	DECISION



	Granted with Standard Conditions
	

	Granted with other Conditions


	

	Refused 


	

	If delegated:


	Officer:


	Date of Decision:

	If not delegated:



	Date of Board:


	

	Decision of Board


	


Before completing this form please read the Guidance Note enclosed.

If you are completing this form by hand please write legibly in block capitals.  In all cases ensure that your answers are written or typed in black ink.  Use additional sheets, if necessary, sign each additional page.

	1.
	LICENCE DETAILS (Notes 1 & 2).  Complete ONE Section only



	1.1
	Premises Licence Number


	

	1.2
	Personal Licence Number


	

	1.3
	Name of Voluntary Organisation or Club
	

	1.4
	If a Club, please give Premises Licence Number
	

	2


	APPLICANT DETAILS

	2.1
	Full Name


	

	2.2
	Date of Birth


	Day
	Month
	Year

	2.3
	Address


	

	
	Town


	

	
	Post Code


	

	
	Day Time Telephone Number


	

	
	Evening Telephone Number


	

	
	Mobile Number


	

	
	E-Mail address (if you would prefer us to correspond with you by e-mail).
	

	3.
	THE PREMISES where occasional event is to take place (Note 3)



	3.1
	Full Postal Address of Premises


	

	
	Town


	

	
	Post Code


	

	3.2
	Description of Premises


	

	3.3
	Description of activities to be carried on in the Premises 


	


	4.
	TEMPORARY STRUCTURES (Note 4)



	
	If a temporary structure is to be used (such as a tent):



	4.1
	Description (its floor size and capacity in people) and its supplier.
	

	4.2
	Supply a plan showing where it is to be placed.
	Plan to be enclosed



	5.
	DURATION OF LICENCE (Note 5)



	5.1
	From (date/time)

 
	

	5.2
	To (date/time)
	

	6.
	ALCOHOL SALE Complete one section only – tick as appropriate



	6.1
	Alcohol will be sold for consumption solely ON the Premises.
	


	6.2
	Alcohol will be sold for consumption solely OFF the Premises.
	


	6.3
	Alcohol will be sold for consumption both ON and OFF the Premises.
	

	
	Provide relevant details as to hours requested when alcohol will be sold on or off the Premises:



	6.4
	Times of sale of alcohol for consumption ON  the Premises


	

	6.5
	Times of sale of alcohol for consumption OFF the premises


	

	
	Statement of the times at which any activities other than the sale of alcohol will be carried on in the Premises



	7.
	CHILDREN AND YOUNG PEOPLE (Note 6)



	7.1
	Any persons under 18 permitted entry?
	Yes/No



	
	If ‘yes’, the remainder of this section must be completed

Information must be given for both
a. Young People (aged 16 or 17)

b. Children (aged under 16)



	a
	Young People (aged 16 or 17)



	
	Ages of Young Persons permitted entry
	

	
	Times at which Young Persons permitted entry
	

	
	Parts of Premises to which Young Persons permitted entry


	

	b.
	Children (aged under 16)



	
	Ages of Children permitted entry


	

	
	Times at which Children permitted entry


	

	
	Parts of Premises to which Children permitted entry


	

	8.
	PREVIOUS LICENCES (Note 2)



	
	If the Applicant is either a Voluntary Organisation or a Club, give details of any other Occasional Licences granted within the previous 12 months.




SIGNATURE AND DECLARATION BY APPLICANT (Note 7)

It is an offence to make a false statement in or in connection with this application – Criminal Law (Consolidation)(Scotland) Act 1995, Section 44(2)(b).

The contents of this Application are true to the best of my knowledge and belief.

Date _________________         Signature of Applicant  __________________________________

Guidance Notes for applying for an Occasional Licence

1. The legislation provides that only:
· The holder of a Premises Licence

· The holder of a Personal Licence *
· A representative of any Voluntary Organisation

· A Club

may apply for an Occasional Licence.

*Only a person who holds a full Personal Licence can apply.  A person who has only a temporary Personal Licence because he applied before 31 August 2009 and is nominated as a Premises Manager cannot apply for an Occasional Licence.

2. There are limits on Occasional Licences that can be applied for by Voluntary Organisations and Clubs:

In any period of 12 months there can be

a) No more than 4 with a duration of 4 days or more, and

b) No more than 12 with a duration of less than 4 days,

and the 12 month total cannot exceed 56 days.

A Voluntary Organisation can only have an Occasional Licence for an event taking place in connection with its activities.

3. An Occasional Licence is only available where the Premises are not already licensed for the sale of alcohol (except that a Club may apply for a Licence for its own Premises).

4. Where a Temporary Structure (such as a tent) is to be used, the Board needs a plan showing the area to be licensed.  The Occasional Licence covers both the Temporary Structure and a roped area beside it reserved exclusively for this purpose.

5. An Occasional Licence can cover a period of up to 14 days.

The Licensing Board’s Policy on hours is

a) Alcohol sale should not start before 11.00am.

b) Alcohol sale should not continue after:

	Period


	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	Annually except festive period
	12 midnight
	12 midnight
	12 

midnight
	12 midnight
	1.00am
	1.00am
	1.00am

	Festive Period
	1.00am
	1.00am
	1.00am
	1.00am
	2.00am
	2.00am
	2.00am


If you wish hours outside these times, your Application will have to be referred to a full Meeting of the Licensing Board at which you will require to demonstrate to the Board that the additional requested hours are appropriate in the circumstances.

A practical point is that due to the Board’s timetable it is possible that the Meeting would not be until after the date of your proposed event.

In some cases, where an event is being held on Council property, the time covered by the Occasional Licence may be less than the period applied for.  This is to allow for clearing of the Premises at the end of the event.

6. Where alcohol is to be sold for consumption on the Premises, the Act requires that a statement be made as the whether children (under 16) and young persons (aged 16 or 17) are to be allowed entry, and if they are, a statement of the terms on which they are allowed entry.

7. Data Protection Act: the information on this form may be held on an electronic register which may be available to members of the public on request.

8. Information on the Licensing (Scotland) Act 2005 is available on the website of the Scottish Parliament 

hhtp://www.opsi.gov.uk/legislation/acts2005/20050016.htm

9. Where the Board receives the application:

· It tells the Police,

· It tells the Board’s Licensing Standards Officer (LSO), and

· It advertises the Application on its public website for 7 days.

The Police and LSO can comment on the Application.  Any person (e.g a local resident) can make objections or representations.

10. Any Occasional Licence will be subject to Part H of the Board’s Standard Conditions.  The Standard Conditions are on the Board’s website and include obligatory conditions set by Law (Schedule 4 to the 2005 Act).  They are reviewed from time to time and the version which will apply will be the most recent version.

All staff who are selling or serving alcohol should have the same level of training which would be required of staff on other Licensed Premises.

If a Temporary Structure is used, the Licence Holder must follow the instructions of any officer of North Ayrshire Council prior to and throughout the duration of the Occasional Licence.

11. Important: because of the timetable set down by the legislation, an Applicant should assume that the Board will need at least 28 days from the date of lodging before it can grant the Licence.

If any of these happen:

· There are objections of representations, or

· There are any comments from the Police or LSO,or

· The Applicant wants the Board to change the Standard Conditions (the Board cannot change the Schedule 4 Conditions)

the process is likely to take much longer than 28 days because the Application must be considered at a Meeting of the whole Licensing Board, and there is the possibility of proceedings in the Sheriff Court.

The fee for the application is £10. This must be paid when the application is lodged.  This fee is not returnable if you decide to withdraw the application or if the licence is refused.





















