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NORTH AYRSHIRE
COUNCIL





North Ayrshire Council

Preliminary Application to use open space for events

Please note that in addition to completing this preliminary application form you will be required to meet with the Festival & Events Officer to discuss details of your events.  Guidance should be sought from HSE document The Event Safety Guide A guide to health, safety and welfare at music and similar events.

1. Application

Name of Organisation:




Company No: (if applicable)



Name of Person Responsible:




Position in Organisation:




Address:




Postcode:




Business Telephone No:




Home Telephone No:




E-mail Address:




Website:




May these numbers be given to people making a general enquiry regarding your event?

 FORMCHECKBOX 
 Yes
  FORMCHECKBOX 
 No

If no please supply a contact telephone number: _______________________

2. Event

Name of Event:




Date of Event:




Start Time:




Closing Time:




Location:




Description of Event:

Use separate sheet in required


Type of event:

 FORMCHECKBOX 
 Charitable
 
 FORMCHECKBOX 
 Commercial

If a charitable event, who will you be raising funds for: ___________________

Type of Event: (e.g. Music Festival, Gala Day, Community Festival etc.)



Entry Fee:




Numbers Attending:




Target Audience (Age Group)




Number of tickets on Sale:




Please list any events your organisation/company have previously produced:




3. Site

Name & Location of Site:




Date(s)/Time(s) required to enter site for set up:




Date(s)/Time(s) site will be vacated after event:




Details of all structures which will be erected on site: (e.g. Marquees, Stages etc.)




Attach Site Plan (required)

Name of person completing form…………………………………….

Signed…………………………….Date……………………………….
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