Please read these notes before completing the application form

Note 1

If you are the sole owner of the business for which you are applying for a licence you should complete the questions in Section 1.  This includes information about the trading name of the company.  There can be cases where the person applying will not be running the business all the time and you may wish to put in a “day to day” manager.  The Licensing Authority needs full information about this person and this should be given in question 1(e). If this does not apply to your application please write “none”. 

Note 2
If the application is from a company or a partnership then Section 2 must be completed.  Full details are required about the officers of the Company or of the partners and in this Section it is essential to give the details of the person who will be managing the premises for the company or the partnership.

Note 3

The licensing authority must be satisfied that planning permission is in force for the use of the premises for second hand dealing.  In this section it is necessary to give the postal address of the property.  If the application is for the grant of a new licence then you must complete the appropriate sections of question 3. If it is for the renewal of an existing licence then you do not require to provide the information requested in question 3(b) or 3(c).  There is an exception to this if you have made any alterations to the property during the period of the present licence you will need to complete all of question 3.

Note 4
This application form is for second hand motor vehicle, vehicle parts and accessories and you should indicate in this question what you will be dealing in.  You are reminded that it is a criminal offence to trade in goods without a licence so you must apply for all the categories you deal in.  There is another type of licence for second hand dealers not in the motor vehicle trade and, dependent on your business operation you should make sure you have applied for the correct licence.  
Note 5
The Licensing Authority needs to be sure that the licenceholder is a proper person to hold a licence.  Every person named in the licence will be checked and so it is essential that every person named in the application completes this question.  A Form is provided for this purpose.  It is important to complete this accurately as it is an offence to fail to disclose a conviction and you can be fined for this as well as the possible loss of any licence which was granted when your conviction was not declared.

If you need any more information about your application please contact the Licensing Office, North Ayrshire Council, Town House, High Street, Irvine KA12 0AZ telephone 01294 311998 Fax 01294 312170.  This is also the address to which you should send the completed application and the fee.
